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1 Purpose of this document 

 
GTA has provided a facility to the Taxpayers to pay on account 

Advance Payments, before declaring Tax Return.  

 

To pay Advance Payments, the Taxpayer should be registered for 

any tax type in GTA. Advance Payments can be made for any Tax 

Type per Currency (either USD or QAR) at a time.  

 

After declaring the information at the form for advance payment 

and submitting the application he can navigated to the payment 

screen to make an on-account payment. 

 

If Taxpayer select Currency type as USD, then for these currency 

types is (available only for Oil - Gas Companies and Petroleum 

Companies. Taxpayer who is registered for Activity type as Oil-

Gas companies and Petroleum Companies then USD currency is 

available in dropdown. 

 

Otherwise, only QAR should be available. For selection of 

currency in currency dropdown. 

 

Also, Taxpayer can make advance payment on behalf of other 

Beneficiary by using other Taxpayer TIN by selecting checkbox of 

Payment on behalf of another Beneficiary TIN. 
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2 Steps for Advance Payments Process 
 

Step 1: Login Screen  
 

Taxpayer should login on the Dhareeba and is there after directed to the 

NAS portal where the Taxpayer should login through QID or Email 

address and its associated password, as shown in the screen below: 
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Step 2: Dashboard 
 

On successful NAS authentication, the Taxpayer’s dashboard screen 

appears. Taxpayer should select TIN. 

 

 
 

On selecting his TIN, Taxpayer is directed to the Taxpayer dashboard. 

Taxpayer should select Payments/Refunds and then select Advance 

payments. 

There are two buttons available   and  . 
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On clicking  , Taxpayer will be directed to the view all previous 
Advance Payment applications.  
 

 
 

On clicking  button on Advance Payments tile, Taxpayer will be 
directed to the Instructions page. 
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Step 3: Instructions Screen 

The Taxpayer should read the Instructions and click on  button to 
proceed.  

Taxpayer should read the Instructions presents on Instructions screen 
and click on Start Now button.  

 

 
 
 

Step 4: Advance Payment Details 

Taxpayer navigates on Advance payments Details screen and should fill 
in the following information: 

• Tax type (dropdown list depends on the Taxes for which the 
Taxpayer is registered)  

• Amount. 

• Currency dropdown (QAR is available for all Taxpayers. USD is 
available only for Taxpayers registered for activity Oil - Gas 
Companies and Petroleum Companies). 

• Checkbox for Payment on Behalf of another Beneficiary (in case 
Taxpayer is making Advance Payment on behalf of another 
Beneficiary) 

• Remarks 
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Taxpayer can click on   button to save the form. Information 
filled on the form is saved, and the Taxpayer can later continue filling the 
balance application form.  

 

Taxpayer should click on Continue button after filling all mandatory 
information. The Taxpayer is navigated to the ’Summary’ screen. 
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Step 5: Summary  

 

Taxpayer will be able to see all the details entered and can click on Edit in 
case any information has to be Edited.  

Taxpayer should click on . 
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Step 6: Declaration  
 

On the Declaration page, the information will be prefilled. Taxpayer 
should accept the Terms and Conditions and tick the checkboxes for ‘I 
agree with the terms and conditions’ and ‘declaration’ and click ‘Submit’ 
button. 
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Step 7: Acknowledgement  
 

After submission, an acknowledgement will be displayed. Taxpayer 
should click on Pay button to make payment or, Taxpayer can click on 
Close to close the application and make payment later. 

 

 

 

 Taxpayer can check the Payment Status of the Advance payment is now 
‘’Paid’’. 
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Step 8: Process when Taxpayer makes Advance payment  

on behalf of Beneficiary TIN 

 
Example: Taxpayer selects Tax Type as ‘’Income tax’’ from dropdown  
and ‘’Currency’’ as ‘’QAR’’, enters Amount, remarks and selects checkbox 
of ‘’Payment on Behalf of another Beneficiary’’. This will show two fields, 
“Beneficiary TIN” and “Beneficiary Name”.  

Taxpayer should enter the “Beneficiary TIN” and the “Beneficiary Name” 
would be displayed based on the “Beneficiary TIN” entered. 

 

 

 

 

 

 

 

 

 

 

 

 



15 

Advance Payments 

version 1.0 - 2020 

 

  

Once Taxpayer clicks on Continue button from Advance Payment Details 
screen then Taxpayer is navigated to the ‘’Summary’’ screen. Taxpayer  

should click on  

 

 

On the Declaration page, the information will be prefilled. Taxpayer 
should accept the Terms and Conditions and tick the checkboxes for ‘I 
agree with the terms and conditions’ and ‘declaration’ and click ‘Submit’ 
button. 
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After submission, an acknowledgement will be displayed. Taxpayer 
should click on Pay button to make payment or, Taxpayer can click on 
Close to close the application and make payment later. 

 

 
 
 
 
 

Taxpayer can check the Payment Status of the Advance payment is now 
‘’Paid’’. 
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3 Auto Cancellation of Advance Payments 
application 

 
When Taxpayer submits the Advance Payment application and does 

not pay in next seven days, the system will automatically cancel the 

application form. 

After Auto-cancellation system will remove the Advance payment 

request 
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Annexure – Correspondence received by 
Taxpayer  
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4 Annexure – Correspondence received by 
Taxpayer 

 

4.1 Steps how Taxpayer can open and view notifications on 
the portal 

 

A Taxpayer should log in to Taxpayer Portal and select ‘My 

Notifications’ tab from the Home screen to view the notifications. 
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Taxpayer can view the Tax Advance Payment Intention and the 

Advance Payment Receipt. 
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4.2 Taxpayer will receive SMS, Email, PDF on Mobile, Email 
ID, Dashboard 

 
The Taxpayer will receive the following notifications: 

SMS, Email and PDF of Tax Advance Payments Intention: 

SMS, Email and PDF of Taxpayer Advance Payment Receipt: 

SMS, Email and PDF of Beneficiary's Advance Payment Receipt: 

                    SMS, Email and PDF of Advance Payments Receipt: 

    SMS, Email and PDF for Auto -Cancellation : 
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