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1 Purpose of this document

GTA has provided a facility to the Taxpayers to pay on account
Advance Payments, before declaring Tax Return.

To pay Advance Payments, the Taxpayer should be registered for
any tax type in GTA. Advance Payments can be made for any Tax
Type per Currency (either USD or QAR) at a time.

After declaring the information at the form for advance payment
and submitting the application he can navigated to the payment
screen to make an on-account payment.

If Taxpayer select Currency type as USD, then for these currency
types is (available only for Oil - Gas Companies and Petroleum
Companies. Taxpayer who is registered for Activity type as Oil-
Gas companies and Petroleum Companies then USD currency is
available in dropdown.

Otherwise, only QAR should be available. For selection of
currency in currency dropdown.

Also, Taxpayer can make advance payment on behalf of other
Beneficiary by using other Taxpayer TIN by selecting checkbox of
Payment on behalf of another Beneficiary TIN.
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2 Steps for Advance Payments Process

Step 1: Login Screen

Taxpayer should login on the Dhareeba and is there after directed to the
NAS portal where the Taxpayer should login through QID or Email
address and its associated password, as shown in the screen below:

Dhareeba About Dhareeba Dhareeba Features Dhareeba News Legislations Help 83 LogIn | e ®
tox portal

Dhareeba is the
all-in-one platform for
Tax Filing and Returns.

. . N O
ool @uigill pUAI ((5»)

National Authentication System 61 g
TAWTHEEQ

Authenticate

v & i8 Smart Card authentication
Usemname 25163400255 Login with Smartcard
Password Smartcard FAQs

Forgot your password?

Create new account

Cancel

® 2020 Government of Qatar

Advance Payments
version 1.0 -2020



>)
Step 2: Dashboard

On successful NAS authentication, the Taxpayer’'s dashboard screen
appears. Taxpayer should select TIN.

AL—Jja ) I
Dhareeba ® | O

Login As:

» IR SO R TR e
TIN: 5000016279 TIN: 5000016683 TIN: 5000017301 TIN: 5000017327

D
D
|

=0 = '
L LED )
Sandeep Reddy Sandeep Reddy Sandeep Reddy Register other Taxpayer
TIN: 5000017558 TIN: 5000018200 TIN: 5000018572

On selecting his TIN, Taxpayer is directed to the Taxpayer dashboard.
Taxpayer should select Payments/Refunds and then select Advance
payments.

. 2 Create
There are two buttons available - and T

apa Name: DilipEnglish JainEnglish
3 i it SN A = |
Dlaracka ® e | @TIN 5000017558 ta) | 8'_1] H 23 © O
Return/Statement Es Payments/Refunds Requests F'& Declarations Wl Reports l;_'j. Taxpayer Services
Payments/Refunds
Total Due Payments Advance Payments Pending Payment Refunds
QAR 28.26 Transfers

/ Create

& Pay Taxes # Create @ View

Instalment Plan Financial Transaction
History
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On clicking , Taxpayer will be directed to the view all previous
Advance Payment applications.

A pa - Name: DilipEnglish JainEnglish
Dhareeba & e | @TIN 50000'1)75?8 ? & ‘ éﬂ | O

Advance Payments

Reference # 3/ Date of Submission /I\J, Type of Application Tax Type Filing Status 7 Payment Status \/ Actions
720000000051 20/08/2020 Advance Payments WHTX Processed Unpaid E‘Q
720000000052 20/08/2020 Advance Payments ITAX Processed Paid E‘Q
720000000041 19/08/2020 Advance Payments ITAX Pracessed Paid E_CL
720000000042 19/08/2020 Advance Payments ETAX Processed Paid E{
720000000054 20/08/2020 Advance Payments ITAX Processed Paid EL
720000000035 20/08/2020 Advance Payments ETAX Processed Paid E‘Q

On clicking button on Advance Payments tile, Taxpayer will be
directed to the Instructions page.

e - Name: DilipEnglish JainEnglish
3 ¥ A = ~ |
Dhareeha & e ‘ @Tw 5000017558 to) ‘ éﬂ H '5_\+ ‘ ® &
£ Home Return/Statement Es Payments/Refunds Requests F& Declarations al Reports 33 Taxpayer Services
Payments/Refunds
Total Due Payments Advance Payments Pending Payment Refunds
QAR 28.26 Transfers

/ Create

& Pay Taxes Z Create @ View

Instalment Plan Financial Transaction
History
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Step 3: Instructions Screen

The Taxpayer should read the Instructions and click on Esslisdd button to
proceed.

Taxpayer should read the Instructions presents on Instructions screen
and click on Start Now button.

[ —y— Name: DilipEnglish JainEnglish
i A |
Br:grsebu ® e | @ TIN: 5000017558 @ ’ gu ’ ©

Instructions for Taxpayer

These instructions need to be read and understood before starting the Advance Payment

« Ensure to provide accurate inforamtion
« The information you provide in this application will be kept strictly confidencial

« Itis an offence to provide false and misleading inforamtion to General Tax Authority

Step 4: Advance Payment Details

Taxpayer navigates on Advance payments Details screen and should fill
in the following information:

e Tax type (dropdown list depends on the Taxes for which the
Taxpayer is registered)

e Amount.

e Currency dropdown (QAR is available for all Taxpayers. USD is
available only for Taxpayers registered for activity Oil - Gas
Companies and Petroleum Companies).

e Checkbox for Payment on Behalf of another Beneficiary (in case
Taxpayer is making Advance Payment on behalf of another
Beneficiary)

e Remarks
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Taxpayer can click on button to save the form. Information
filled on the form is saved, and the Taxpayer can later continue filling the
balance application form.

Taxpayer should click on Continue button after filling all mandatory
information. The Taxpayer is navigated to the 'Summary’ screen.

e Name: DilipEnglish JainEnglish s |
Dharasha & e ‘ @ TIN: 5000017558 o) ‘ 8'_]] ‘ O
Request Number:720000000140 ADVANCE PAYMENTS
o Advance Payment Details o Summary o Declaration
Advance Payment Details
Tax Type* Amount* Currency*
Income Tax ~ 1,200.00 QAR v

D Payment on behalf of another
Beneficiary

Remarks*

Form: 720000000140 saved
successfully

O Save as draft
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Step 5: Summary

Taxpayer will be able to see all the details entered and can click on Edit in
case any information has to be Edited.

Taxpayer should click on .

Ay ypa > Name: DilipEnglish JainEnglish I
Diioreska ® we ‘ @TIN 5000017558 ) ‘ 8'_1] ‘ o
Request Number:720000000140 ADVANCE PAYMENTS

o Advance Payment Details o Summary o Declaration

Summary

1.Advance Payment Details

m
£

Tax Type Income Tax Amount 1,200.00 Currency QAR

Payment on behalf of another Beneficiary

Remarks test

Form: 720000000140 saved
successfully

m
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Step 6: Declaration

On the Declaration page, the information will be prefilled. Taxpayer
should accept the Terms and Conditions and tick the checkboxes for ‘I

agree with the terms and conditions’ and ‘declaration’ and click ‘Submit’
button.

A uya Name: DilipEnglish JainEnglish
3 S sh |
bliaracba @ & cue ‘ @ TIN: 5000017558 t ‘ gﬂ ‘ O
o Advance Payment Details o Summan y ° Declaration
Declaration
First Name Last Name Designation Date
joe green Taxpayer 07/09/2020

Email Address Phone Number

joe@gmail.com + | 974 09646913
| agree with the Terms and Conditions

I declare that the information provided in this form is true and correct
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Step 7: Acknowledgement

After submission, an acknowledgement will be displayed. Taxpayer
should click on Pay button to make payment or, Taxpayer can click on
Close to close the application and make payment later.

T > Name: DilipEnglish JainEnglish
phg(eebc 6) "‘”L‘ @TIN;SOOOOWS?B ; @ ‘ 8‘-1] ‘ d)

tox portal

Application for Advance Payment completed
Your request reference number is

720000000140 submitted on: 07/09/2020
Kindly use your reference number to track your application’s status in the system and when contacting us.
This statement confirms that we have received your application however this is not an approval nor a rejection of your application
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your application.

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941
Write to us at support@gta.gov.qa Or to learn more, visit www.gta.gov.qa

Taxpayer can check the Payment Status of the Advance payment is now
“Paid”.

i gpa Name: DilipEnglish JainEnglish
3 ] o sh A l
Dhareeba ® L-”“ @Tw 5000017558 2 ‘ 8,-1] ‘ ©

tox portal

Advance Payments

Reference # 3/ Date of Submission T|,  Type of Application Tax Type 3/ Filing Status %/ Payment Status Y/ Actions

720000000068 24/08/2020 Advance Payments WHTX Processed Paid vz, X El‘
720000000076 24/08/2020 Advance Payments ITAX Draft Unpaid 7 X% E‘Q
720000000077 24/08/2020 Advance Payments WHTX Draft Unpaid L./ b4 El‘
720000000082 24/08/2020 Advance Payments ITAX Draft Unpaid L'/ XX E‘Q
720000000101 24/08/2020 Advance Payments ITAX Processed Unpaid Z X E{
720000000140 07/0%9/2020 Advance Payments ITAX Processed Paid Z X El‘
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Step 8: Process when Taxpayer makes Advance payment
on behalf of Beneficiary TIN

Example: Taxpayer selects Tax Type as “Income tax” from dropdown
and “Currency” as "QAR”, enters Amount, remarks and selects checkbox

of “Payment on Behalf of another Beneficiary”. This will show two fields,
“Beneficiary TIN” and “Beneficiary Name”.

Taxpayer should enter the “Beneficiary TIN” and the “Beneficiary Name”
would be displayed based on the “Beneficiary TIN” entered.

a4 Name: DilipEnglish JainEnglish
Dharasha ® we ‘ @ TIN: 5000017558 o) ‘ 8'-]] ‘ O

Request Number: ADVANCE PAYMENTS
o Advance Payment Details e Summary e Declaration
Advance Payment Details
Tax Type* Amount* Currency*
Income Tax v 1,200.00 QAR v
Payment on behalf of another Beneficiary TIN* Beneficiary Name
Beneficiary
5000013821 sagar chandane

Remarks*

testing

Save as draft m
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Once Taxpayer clicks on Continue button from Advance Payment Details
screen then Taxpayer is navigated to the “Summary” screen. Taxpayer

should click on

Dhareeba

& [ o

2 Name: DilipEnglish JainEnglish
) e ‘ @ TIN: 5000017558
ADVANCE PAYMENTS

o Summary

Request Number:720000000141

o Declaration

o Advance Payment Details

Summary
1.Advance Payment Details Edit
Tax Type Income Tax Amount 1,200.00 Currency QAR

5000013821 Beneficiary Name sagar chandane

Payment on behalf of another Beneficiary Beneficiary TIN

Remarks testing

Form: 720000000141 saved
successfully

] -

On the Declaration page, the information will be prefilled. Taxpayer
should accept the Terms and Conditions and tick the checkboxes for ‘I
agree with the terms and conditions’ and ‘declaration’ and click ‘Submit’

button.

Name: DilipEnglish JainEnglish a ‘ 8"1] ‘ @

Dhareeba
tax portal

Request Number:720000000141

o Advance Payment Details

Declaration
First Name
joe
Email Address
joe@gmail.com

| agree with the Terms and Conditions

Last Name

green

) e ‘ @ TIN: 5000017558

ADVANCE PAYMENTS

o Summary

Designation Date

Taxpayer 07/09/2020
Phone Number

+| 974 55646913

I declare that the information provided in this form is true and correct

o Declaration

Save as draft
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After submission, an acknowledgement will be displayed. Taxpayer
should click on Pay button to make payment or, Taxpayer can click on
Close to close the application and make payment later.

) Name: DilipEnglish JainEnglish /\‘ ‘ |
® “”n‘ @TIN:SOOOOWSEB ) gﬂ O

Application for Advance Payment completed
Your request reference number is

720000000141 submitted on: 07/09/2020
Kindly use your reference number to track your application’s status in the system and when contacting us.
This statement confirms that we have received your application however this is not an approval nor a rejection of your application
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your application.

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941
Write to us at support@gta.gov.qa or to learn more, visit www.gta.gov.qa

Taxpayer can check the Payment Status of the Advance payment is now
“Paid”.

& we ‘ @ Name: DilipEnglish JainEnglish & ‘ 8"D ‘ 0

TIN: 5000017538

Advance Payments

Reference # 3/ Date of Submission TJ, Type of Application Tax Type Y/ Filing Status %/ Payment Status )/ Actions

720000000076 24/08/2020 Advance Payments ITAX Draft Unpaid Z X [
720000000077 24/08/2020 Advance Payments WHTX Draft Unpaid z x E{
720000000082 24/08/2020 Advance Payments ITAX Draft Unpaid 7 X R
720000000101 26/08/2020 Advance Payments ITAX Processed Unpaid E‘Q
720000000140 07/09/2020 Advance Payments ITAX Processed Paid Ei
720000000141 07/09/2020 Advance Payments ITAX Processed Paid E‘Q
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3 Auto Cancellation of Advance Payments
application

When Taxpayer submits the Advance Payment application and does
not pay in next seven days, the system will automatically cancel the
application form.

After Auto-cancellation system will remove the Advance payment

request

;Wé;g ® e ‘ ® :1".’25&]13150 o éﬂ ‘ ©

Advance Payments
Reference # )/ Date of Submission T|,  Type of Application Tax Type Y/ Filing Status Y/ Payment Status Y/ Actions
720000000006 12/08/2020 Advance Payments ITAX Processed Paid Z, X @
720000000011 12/08/2020 Advance Payments ITAX Processed Paid 4 X @
720000000013 12/08/2020 Advance Payments ITAX Processed Unpaid 4 X E_{
720000000014 12/08/2020 Advance Payments ITAX Processed Paid 4 X @
720000000037 18/08/2020 Advance Payments ITAX Processed Paid 4 >4 E‘\
720000000010 16/09/2020 Advance Payments ITAX Processed Unpaid [ X E{
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4 Annexure — Correspondence received by
Taxpayer

4.1 Steps how Taxpayer can open and view notifications on
the portal

A Taxpayer should log in to Taxpayer Portal and select ‘My
Notifications’ tab from the Home screen to view the notifications.

® O

A a Name: ifs =
Dhareeba ®~f’£| ®T|N_5ouuuwasa &) | gﬂ H lé_-l*—

Return/Statement £ Payments/Refunds E=] Requests ER Declarations .l Reports & Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

e

Manage Taxpayer
Representative

&7 Assignment | g*Disengage

Advance Payments
version 1.0 -2020



*)

Taxpayer can view the Tax Advance Payment Intention and the
Advance Payment Receipt.

21

Dhareeba
toxporta

15/09/2020
15/09/2020
15/09/2020
15/09/2020
15/09/2020
15/09/2020
15/09/2020

15/09/2020

IIIIIIIHHIIIII

D

720000000188

720000000188

720000000192

720000000193

Advance Payment

Advance Payment

Advance Payment

Advance Payment

Advance Payment

Advance Payment

Advance Payment

Advance Payment

Tax Advance Payment
Intention

Tax Advance Payment
Intention

Advance Payment
Receipt

Tax Advance Payment
Intention

Advance Payment
Receipt

Advance Payment
Receipt

Tax Advance Payment
Intention

Payer's Advance
Payment Receipt

Name: Stark Industries Arabic

® e ‘ @ TIN: 5000017327

General

General

General

General

Informative

Informative

Informative

Informative

Informative

Informative

Informative

Informative

SR RC

|

|

|«

|«

|

|

|«

|«
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4.2 Taxpayer will receive SMS, Email, PDF on Mobile, Email
ID, Dashboard

The Taxpayer will receive the following notifications:

SMS, Email and PDF of Tax Advance Payments Intention:

SMS, Email and PDF of Taxpayer Advance Payment Receipt:
SMS, Email and PDF of Beneficiary's Advance Payment Receipt:
SMS, Email and PDF of Advance Payments Receipt:

SMS, Email and PDF for Auto -Cancellation :

-End of Document -
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