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1. Purpose of this document 
 
Capital Gains: - Profit or Gain that a Taxpayer earns from selling his capital 
assets is known as Capital Gains. 
 
Capital Assets can be shares, bonds, homes, cars etc. 
 
Capital Gains Tax: - As Taxpayer earns money from selling his capital assets so 
he needs to pay the Tax to Government of Qatar so that Tax is known as Capital 
Gains Tax. 
 
Capital Gains Tax Return: - To pay the Tax to the Government of Qatar the 
Registered or Non-Registered Taxpayer needs to file a return and that return is 
known as Capital Gains Tax Return. 
 
Capital Gains Tax Return process is required for both the resident as well as non-
resident Taxpayer if they are selling their capital assets. 
 
The objective of this document is to explain how to return the file for Capital Gains 
Tax from registered and non-registered Taxpayer in the system. 
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2 Process to be followed by Taxpayer to file a Capital 
Gain Tax Return 

 

Step 1: Log in 

Taxpayer should login on the Dhareeba and is there after directed to the NAS 

portal where the Taxpayer should login through QID or Email address and its 

associated password, as shown in the screen below: 
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Step 2: Dashboard 
 

After clicking on "Continue" button, Taxpayer will be redirected to Taxpayer 
Portal where he needs to click on “Open” button on "Other Services" tile. 

 

 
 
After clicking on "Open" button on “Other Services” tile, Taxpayer will be 
navigated to "Other Services" screen where he needs to click on “Open” button 
on "Capital Gains Tax Return" tile. 
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Step 3: Instructions 
 
After clicking on “Open” button on "Capital Gains Tax Return" tile, Taxpayer will 
be navigated to "Instructions" screen where he needs to read all the instructions 
before clicking on "Start Now" button. 
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Step 4: Taxpayer Information  
 
Screen for Taxpayer Information will be visible only for Non-Registered 
Taxpayer. 
 
For Residential Status as "Resident Individual" 
 
After clicking on "Start Now" button, Taxpayer first needs to select the 
Residential Status as "Resident Individual" and then needs to fill the detail. 

 
 
 
For Residential Status as "Non-Resident Individual" 
 
Taxpayer first needs to select the Residential Status as "Non-Resident 
Individual" and then needs to fill the details. 
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For Residential Status as "Non-Resident Non-Individual" 
 
Taxpayer first needs to select the Residential Status as "Non-Resident Non-
Individual" and then needs to fill the details. 
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Step 5: Establishment Contact Person 
 
Screen for Establishment Contact Person will be visible only for Non-
Registered Taxpayer. 
 
After clicking on "Continue" button, Taxpayer will be navigated to "Establishment 
Contact Person" screen. 
 
Here Taxpayer can either fill the details manually for ID Type as QID and 
Passport or can select the checkbox for "Are you the same contact person 
regarding tax matters? 
 
On selecting the checkbox for "Are you the same contact person regarding tax 
matters?", details in all the fields will be pre-populate from NAS Sign-up except 
for "Position". Taxpayer needs to provide the details for Position. 
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Providing details for ID Type as QID 
 

 
 
Providing the details for ID Type as Passport 
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For Further Steps, Click Here. 
 

3.2    Steps to be followed by Registered Taxpayer 
 
Step 1: Log in  

A taxpayer should sign-in through Dhareeba where a taxpayer is automatically 
directed to NAS (to know how to Sign-up please refer to the document: 
GTA_TAS_Self Registration on National Authentication System).  
NOTE: “FAQ” and “User Guide” are available under the “Help” tab. 
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Step 2: Dashboard 
 
After clicking on "Continue" button, Taxpayer will be redirected to Taxpayer 
Portal where he needs to click on "Return/Statement" tab. 

 

 
 
After clicking on "Return/Statement" tab, Taxpayer will be navigated to "Return/ 
Statement" screen where there are two options to file the return for "Capital 
Gains Tax". 
 

1. By clicking on “View” button on "Filing Obligations" tile 
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After clicking on “View” button on "Filing Obligations" tile, Taxpayer will be 
navigated to "Filing Obligations" screen where he needs to click on "Capital 
Gains Tax Return" button. 
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2. By clicking on "Create" button on "Capital Gains Tax Return" tile 
 

 
 
Step 3: Instructions 
 
Taxpayers whose registration activity is not related to "Oil and Gas" 
 
After clicking on “Create” button on "Capital Gains Tax Return" tile or by clicking 
on “Capital Gains Tax Return” button from “Filing Obligations” tile, Taxpayer will 
be navigated to "Instructions" screen where Taxpayer needs to read all the 
instructions before clicking on "Start Now" button. 
 
Taxpayers whose registration activity is related to "Oil and Gas" 
 
After clicking on “Create” button on "Capital Gains Tax Return" tile or by clicking 
on “Capital Gains Tax Return” button from “Filing Obligations” tile, Taxpayer 
needs to first read all the instructions then needs to select his Transaction 
Currency from the drop-down list of "QAR" and "USD" and then needs to click 
on "Start Now" button. 
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For Further Steps, Click Here. 
 

3.1 Steps common to Non-Registered Taxpayer and Registered 
Taxpayer 

 
Step 1: Transaction Information 
 
After clicking on "Continue" button, Taxpayer will be navigated to "Transaction 
Information" screen where Taxpayer needs to click on "Add Transaction" button. 
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Step 2: Buyer Details 
 
After clicking on "Add Transaction" button, Taxpayer will be navigated to Buyer 
Details summary screen where Taxpayer needs to click on "Add Buyer" button.  
After clicking on "Add Buyer" button, Taxpayer will be navigated to "Buyer 
Details" screen. 
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Here the Taxpayer needs to select whether the Buyer is Registered or Non-
Registered. 
 

 
 
If the Buyer is Registered 
 
If the Buyer is Registered, then Taxpayer needs to click on "Yes". 
 
After selecting the radio-button as "Yes" the Taxpayer needs to select the ID 
Type of Buyer from the drop-down list of "Commercial Registration Number" 
and "TIN" 
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For ID Type as "Commercial Registration Number" - After selecting the ID Type 
as "Commercial Registration Number" and after providing the ID Number the 
details in rest all other fields will be pre-populate. 
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For ID Type as "TIN" - After selecting the ID Type as "TIN" and after providing 
the ID Number the details in rest all other fields will be pre-populate. 
 

 
 
If the Buyer is Non-Registered 
 
After selecting the radio-button as "No" the Taxpayer needs to select the ID Type 
from the drop-down list of "QID", "Passport", "Tax Identification in your Country" 
and "Registration ID In your Country". 
 
For ID Type as "QID" - After selecting the ID Type as "QID" the Taxpayer needs 
to fill the details. 
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For ID Type as "Passport" - After selecting the ID Type as "Passport" the 
Taxpayer needs to fill the details. 
 
 

 
 
 
For ID Type as "Tax Identification in your Country" or, For ID Type as 
"Registration ID in your Country" - After selecting the ID Type as "Tax 
Identification in your Country" or "Registration ID in your Country" the Taxpayer 
needs to fill the details. 
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After providing the details for Registered or Non-Registered Buyer, Taxpayer 
needs to click on "Save" button. 
 

 
 
 
After clicking on "Save" button, Taxpayer will be navigated to Buyer Details 
Summary Screen where Taxpayer will be able to see all the details in tabular 
form. The option to add/edit/delete Buyer details is available to add additional 
Buyers or edit/delete details.  
 
After providing all the Buyer Details the Taxpayer needs to click on "Continue" 
button which will navigate the Taxpayer to "Asset Details" screen. 
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After clicking on “Continue” button, system will ask from the Taxpayer “Are you 
sure all the buyers are added?”.  
 
In case if Taxpayer clicks on “Yes”, Taxpayer will navigate to “Asset Details” 
screen otherwise on clicking “No” will keep the Taxpayer on same screen. 
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Step 3: Asset Details 
 
After clicking on "Yes" button on confirmation message, Taxpayer will be 
navigated to "Asset Details" screen. 

 

 
 
Here the Taxpayer first needs to select his Asset Type from the drop-down list 
of "Shares/ Fin. Instruments - Listed", " Shares/Fin. Instruments - Not Listed", 
"Tangible Assets" and " Intangible Assets". 
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For Asset Type as " Shares/Fin. Instruments - Listed" 
 

• Transaction Type: - Taxpayer can select the Transaction Type from the drop-
down list of "Sale", "Partial disposal", " Transfer to Related Party" and 
"Others". 

 

• QSE Listing Code: - Taxpayer can select the QSE Listing Code from the drop-
down list. 

 

• Company TIN and Company Name: - Details in both the fields will be pre-
populate based on the selection of “QSE Listing Code”. 

 

• Acquisition Date: - Taxpayer needs to provide the past date as the Acquisition 
Date. 

 

• Disposal Date: - Taxpayer needs to provide either the current or past date 
and the date needs to be greater than Acquisition Date. 

 

• Reportable Under: - Taxpayer can select the Reportable Under from the drop-
down list of "FATCA", "IGA", "CRS" and "Not Applicable". 

 

• Transaction Description: - This field will appear only in case if Taxpayer 
selects his Transaction Type as "Others" where the Taxpayer needs to enter 
the description of Transaction. 

 

• Proceeds: - Taxpayer needs to enter the details in Proceeds field with 
uploading attachment as a proof. 
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For Asset Type as " Shares/Fin. Instruments - Not Listed" 
 
Transaction Type: - Taxpayer can select the Transaction Type from the drop-
down list of "Sale", "Exchange", "Donation", "Partial disposal", " Transfer to 
Related Party" and " Others". 

 
Remaining fields description are identical to that of Asset Type as " Shares/Fin. 
Instruments - Listed" 
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For Asset Type as "Tangible Assets" 
 
Transaction Type: - Taxpayer can select the Transaction Type from the drop-
down list of "Sale", "Exchange", "Donation", "Partial disposal", "Expropriation" 
Transfer to Related Party", " Transfer of property for shares" and " Others". 

 
Remaining fields description are identical to that of Asset Type as " Shares/Fin. 
Instruments - Listed" 
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For Asset Type as "Intangible Assets" 
 
Transaction Type: - Taxpayer can select the Transaction Type from the drop-
down list of "Sale", "Exchange", "Donation", "Partial disposal", "Expropriation" 
Transfer to Related Party", " Transfer of property for shares" and " Others". 
Remaining fields description is identical to that of Asset Type as " Shares/Fin. 
Instruments - Listed" 
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Step 4: Cost Details 

 
After clicking on "Details" button of Cost, Taxpayer will be navigated to "Cost 
Details" screen where he needs to select his "Acquisition Type". 
 
Taxpayer will get two options to select the Acquisition Type from the drop-down 
list of "Cost" and "Other Basis". 
  
For Acquisition Type as "Cost" 
 
After selecting the Acquisition Type as "Cost", Taxpayer needs to provide the 
details in Purchase Price and Cost of Purchase Price fields with attachment as 
a proof as per the below screen and as per his requirements. 
 
Total Cost will be calculated based on the sum of "Purchase Price" and "Cost of 
Purchase". 
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Taxpayer needs to attach the document as a proof for "Purchase Price" and 
"Cost of Purchase" by clicking on "Attachment" button.  
 

 
 
For Acquisition Type as "Other Basis" 
 
After selecting the Acquisition Type as "Other Basis", Taxpayer needs to select 
the Acquired by Inheritance/Gift from the drop-down list of "Inheritance" and 
"Gift". 
 

 
 



32  

Capital Gain Tax Return 
   Copy01 - 2020 

 

 
  

Acquired by Inheritance 
 
Total Cost will be calculated based on the amount provided in the "Basis of 
Inherited Property". 
 

 
 
Taxpayer needs to attach the mandatory attachment as a proof for "Basis of 
Inherited Property".   
Taxpayer needs to click on "Save" button after providing all the details on Cost 
Details screen. 
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Acquired by Gift 
 
Total Cost will be calculated based on the amount provided in the "Basis of 
Property Acquired by Gift". 
 

 
 
Taxpayer needs to attach the mandatory attachment as a proof for "Basis of 
Property Acquired by Gift". 
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Adjustments 
 
After clicking on "Details" button of Adjustment, Taxpayer will be navigated to 
"Adjustment Details" screen where he needs to provide the details in "Increases 
to Basis" and "Decreases to Basis" fields. 
 
Taxpayer needs to provide the attachment as a proof for "Increases to Basis" 
and "Decreases to Basis" only in case if the amount for them is more than 0.00 
QAR. 
 
Total Adjustment will be calculated from the difference between the "Decreases 
to Basis" and "Increases to Basis". 
 

 
 
Taxpayer needs to attach the details for Increases to Basis and Decrease in 
Basis. 
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After providing all the required details for Adjustments, Taxpayer needs to click 
on "Save" button.  
 
Capital Gain or Loss will be calculated based on the sum of Proceeds, Costs 
and Adjustments. After providing all the required details on Asset Details screen 
Taxpayer needs to click on "Save" button. 
 
After clicking on "Save" button, Taxpayer will be navigated to "Transaction 
Information" summary screen where the details for Asset will appear in the 
summary table where the Taxpayer can get the option to add/edit/delete Asset 
details as required. Taxpayer needs to click on "Continue" button after adding 
all the details for Assets.  
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Step 5: Summary 

After clicking on "Continue" button, Taxpayer will be navigated to "Summary" 
screen where Taxpayer can edit details by clicking on "Edit" icon and can add 
Withholding Tax details by clicking on "Details" button. 
 
The Taxpayer will be able to add the Withholding Tax deducted by clicking on 
the + Details button and provide the information. The total of the Withholding 
Tax Adjustment should not be greater than Total Capital Gains Tax + Penalties. 
 
Final amount of Capital Gains Tax Payable/Overpaid will be computed 
 
After reviewing all the details on Summary screen, Taxpayer needs to click on 
"Continue" button. 
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Step 6: Additional Information 
 
After clicking on "Continue" button, Taxpayer will be navigated to "Additional 
Information" screen where Taxpayer can provide additional notes and attach 
documents only if Taxpayer requires else, click on "Continue" button. 
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Step 7: Payment Details 
 
After clicking on "Continue" button, if Taxpayer is liable for any Amount then 
Taxpayer will be navigated to “Payment Details” screen else the Taxpayer will 
be navigated to Declaration Screen in case not liable for any Amount. 
 
Taxpayer needs to click on Pay button. 
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After clicking on “Pay” button, Taxpayer will be navigated to “Payment Gateway” 
screen where he can select any of the payment methods to make the payment. 
 

 
 
For Example, if Taxpayer selects Debit Card/ Credit Card. 

 
Taxpayer should enter payment card details and click on confirm button. 
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Payment successful message will appear on screen. 
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After payment successful message Payment status is updated on taxpayer 
portal. 
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Step 8: Declaration 

 
After clicking on "Continue" button, Taxpayer will be navigated to "Declaration" 
screen. 
 
Taxpayer needs to read all the Terms and Conditions by clicking on "Terms and 
Conditions" hyper-link and then needs to click on "I Agree" button to enable the 
first checkbox and then needs to select the last checkbox to submit his 
application for Capital Gains Tax Return. 
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Terms and Conditions 

 
 
Taxpayer needs to select the last checkbox to enable the "Submit" button. 
Taxpayer should click on "Submit" button to submit the application for "Capital 
Gains Tax Return". 
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Step 9: Acknowledgement 
 
After clicking on “Submit” button, Taxpayer will be navigated to 
Acknowledgement Screen. 
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4.    Annexure - Correspondence received by Taxpayer 
 

4.1   Steps how Taxpayer can open and view notifications on the portal 
 
A taxpayer should log in to Taxpayer Portal and needs to click on “View” button 
on  “My Notifications” tile under the “Home” tab. 
 

 
The Taxpayer should check and can download the Acknowledgement and 
Invoice of Capital Gains Tax return. 
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4.2   Taxpayer will receive SMS, Email, PDF on Mobile, Email ID, 
Dashboard 
 
The Taxpayer will receive the following notifications: 
 
SMS, Email and PDF on payment of Capital Gains Tax return: 
SMS, Email and PDF on Submission of Capital Gains Tax return: 
 
 
 
 


