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1 Purpose of this document 
 

 

 
The purpose of this  user manual is to instruct the taxpayer on how to submit 
a declaration of cessation of business activity. 
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2  Request for cessation of business activity 
submission  

 

        Step 1: Log in Screen  
 

A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please 

refer to the document: GTA_TAS_Self Registration on National 

Authentication System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the 

“Help” tab. 

 

 
 
 

 

 



8 
 

Cessation of business activity Declaration   

User Manual  
 
version 1.0 – 2022 
 
 

 

 

 

 

 

Taxpayer should enter QID or Email address as 'Username' and 

its associated password and click on "Continue" button after 

providing the login credentials. 

 

 

Step 2: Dashboard 
Once Taxpayer logs in to the portal, the Taxpayer must Select its 

registered TIN.  
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Step 3: Once Taxpayer logs in to the portal, the Taxpayer must 

click on “Declarations” menu from the dashboard and "Create" 

button from the "Notification for cessation / Disposal of business 

Activity" panel  

 

  
Step 4: screen of instructions  
The taxpayer goes to the Help screen, reads the instructions well 

and then clicks on "Start Now". 
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Step 5: The taxpayer moves on to the steps of submitting the 

notification, the first step "Stop/disposal activity" 

Selects the type of stop activity, selects details, stops date, enters 

stop date. You must select the checkbox for the activity of, enter 

notes and upload attachments. And then click on "continue" 

 
The taxpayer can choose from the drop-down list of the type of stop/disposal 
activity one of one of the following three options 

  

Partial cessation 
Partial disposal 

Wholly disposal 

 

Each of the options has its own drop-down list for the details field as shown 

in the table below  
Business activity  Partial cessation of activity  

Contract completion  

Branch closure  

Others  

Business activity  Partial disposal of activity  
Sale of shares   
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Sale of Branch  
Others  

Sale of whole business  Wholly disposal of activity 
Sale of shares   

merger  

Others  
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Step 7: Additional Information Screen  
After that, click on the “Continue” button, where you will move to the 
“Additional Information” step, you must optionally enter any additional 
data and then click on the “Continue” button. 
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Step 10: Declaration Screen 
 
Enter the required fields and then set the checkbox to activate the "Submit" 
button, and then a confirmation message appears, bearing the order 
reference number and date of receipt. 
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Confirmation  screen:  

 
 
 

Correspondence after approval from all levels :   
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