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1 Purpose of this document 
 

 

Excisable Goods Management request can be used by any 

resident who wants to register new excisable goods or update 

registered excisable goods.  

 

The main purpose of this document is to guide a Taxpayer how to 

successfully file and submit an Excisable Goods Management 

request.  

 

Three types of Taxpayers can submit an Excisable Goods 

Management request.  

 

• Taxpayers who are Registered with the GTA TAS 

• Taxpayer Representatives on behalf of the taxpayers 

• Employees of Taxpayer 

• GTA Tax-Officers and Customs Officers 

 

 

This document also covers the correspondences which are sent 

by GTA. 
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2 Steps to file an Excisable Goods Management 
Request  
 

Step 1: Log in Screen  
 

A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please 

refer to the document: GTA_TAS_Self Registration on National 

Authentication System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the 

“Help” tab. 
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Taxpayer should enter QID or Email address as 'Username' and 

its associated password and click on "Continue" button after 

providing the login credentials. 

 

 

 

Step 2: Dashboard 

 
After successful login, the Taxpayer will be navigated to the home 

page. The Taxpayer clicks on the ‘Requests' tab. 
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Step 3: The Taxpayer will be navigated to the 'Requests’ screen. 

The Taxpayer should click on 'Create' button on ‘Excisable Goods 

Management’ tile. 
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2.1 Steps to be followed to Register New Excisable 

Goods  
 

Step 4: Instructions Screen 

 
The Taxpayer will be navigated to “Instructions” screen where 

Taxpayer has to select the “Type of Request” to ‘Register New 

Excisable Goods’ and read all the instructions before clicking on 

“Start Now” button. 
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Step 5: Excisable Goods Details 

 
The Taxpayer will be navigated to a summarized “Excisable 

Goods Details” screen where the Taxpayer clicks on the ‘+ Add 

Goods’ button.  

 

 
 

 

Step 6: The Taxpayer will be navigated to “Excisable Goods 

Details” screen where the Taxpayer should select the ‘Type of 

Excise Goods’ for which the Taxpayer initially registered.  

 

The Taxpayer should select and fill all the other mandatory details 

and attachments.  

 

The Taxpayer should click on ‘Save’ button.  
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The Taxpayer will be navigated to the summarized details page 

where Taxpayer can either add more goods again or click on 

‘Continue’ button to proceed to the next screen.  
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2.2 Steps to be followed to Update Registered Excisable 

Goods  
 

Step 7: Instructions Screen 
 

The Taxpayer will be navigated to “Instructions” screen where 

Taxpayer has to select the “Type of Request” to ‘Update 

Registered Excisable Goods’ and read all the instructions before 

clicking on “Start Now” button. 
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Step 8: Excisable Goods Details  

 

Search by ‘Goods Type’: The Taxpayer will be navigated to 

“Excisable Goods Details” screen where the Taxpayer can search 

by ‘Goods Type’ and update ‘Standard Price’. The Taxpayer 

needs to fill in all the mandatory fields and attach all the 

mandatory documents.  

 

The Taxpayer should then click on ‘Continue’ button.  
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If the Taxpayer searches by 'Goods Type' and Update 'Re-

Classification', the below fields are displayed, and the Taxpayer 

should fill the mandatory fields as well as attach all the 

mandatory documents.    

 

 
 

 

If the Taxpayer searches by 'Goods Type' and updates both 

'Standard Price' and ' Re-Classification', the below fields are 

displayed, and the Taxpayer should fill the mandatory fields as 

well as attach all the mandatory documents.    
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Search by ‘SKU Code’: If the Taxpayer searches by 'SKU Code' 

and Update the 'Standard Price', the below fields are displayed, 

and the Taxpayer should fill the mandatory fields as well as 

attach all the mandatory documents.    

 

 
 

If the Taxpayer searches by 'SKU Code' and Update 'Re-

Classification', the below fields are displayed, and the Taxpayer 

should fill the mandatory fields as well as attach all the 

mandatory documents.    
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If the Taxpayer searches by 'SKU Code' and Update both 

'Standard Price' and ' Re - Classification', the below fields are 

displayed, and the Taxpayer should fill the mandatory fields as 

well as attach all the mandatory documents.    
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2.3 Steps common to Register New Excisable Goods and 

Update Registered Excisable Goods.  

 
 

Step 9: Additional Information 

 
The Taxpayer will be navigated to ‘Additional Information’ screen 

where the Taxpayer can fill the optional field and attach any 

document(s). The Taxpayer should then clicks “Continue” button. 
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Step 10: Summary 

 
After clicking on "Continue" button, the Taxpayer will be 

navigated to "Summary" screen where Taxpayer will be able to 

view 'Excisable Goods Management' request details. 

 

The Taxpayer should click on "Continue" button. 
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Step 11: Declaration 

 
After clicking on "Continue" button, the Taxpayer will be 

navigated to "Declaration" screen where the details in all the 

fields will be pre-populated from NAS Sign-up.  

 

Taxpayer should tick the declaration checkbox. ‘Submit’ button 

will be displayed. Taxpayer should click on the ‘Submit’ button. 
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After clicking on "Submit" button, Taxpayer will be navigated to 

"Acknowledgement" screen with the application's reference 

number.  
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3 Annexure – Correspondence received by 
Taxpayer 

 

3.1 Steps how Taxpayer can open and view notifications 
on the portal 

 
Taxpayer should log in to Taxpayer Portal and needs to click on “View” 

button on “My Notifications” tile under the “Home” tab. 
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3.2 Taxpayer will receive SMS, Email, PDF on Mobile, 
Email ID, Dashboard 

 
After submitting the application, Taxpayer will receive Email on the E-
mail Address which Taxpayer has provided, SMS on the Mobile 
Number Taxpayer has provided & Notifications on Portal. 
 

A. Notifications for New Excisable Goods Registration Request 
 
Taxpayer will receive an SMS, Email and PDF on Submission. 
 
Taxpayer will receive SMS, Email and PDF for Additional Information 
Required. 
 
Taxpayer will receive SMS, Email and PDF for Additional Information 
Received. 

 
   Taxpayer will receive and SMS, Email and PDF for Approval. 

 

   Taxpayer will receive SMS, Email and PDF for Rejection. 
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B. Notifications for Excisable Goods Update Request  
 
 

Taxpayer will receive SMS, Email and PDF for Acknowledgement.  
 

Taxpayer will receive SMS, Email and PDF for Additional Information 
Required. 

 

Taxpayer will receive SMS, Email and PDF for Additional Information 
Received. 
 
Taxpayer will receive SMS, Email and PDF for Approval. 
 
Taxpayer will receive SMS, Email and PDF for Rejection. 
 
 
 
 

. 
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Status of Excisable Goods Management  

 
Taxpayer can click on the View button of ‘Excisable Goods 
Management’ tile to check the status of application. 

 

 
 

 

- End of Document - 


