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2 Introduction

Bank Transfers: - these include transactions initiated from
Dhareeba Portal for which payments are made through online
banking or visiting the bank.

The objective of this document is to explain how the payment get
processed through Bank Transfer payment method in the GTA TAS
system.
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3 Steps for Making Payments via Bank Transfers

Steps to be followed by Registered Taxpayer:

Step 1: Log in

Taxpayer should click on Log-in on Dhareeba portal and Taxpayer is
automatically directed to National Authentication System. Taxpayer
should login with Username and Password on the National
Authentication System and click on Continue button.

Dhareeba About Dhareeb: Features  Dhareeba News Legislati Help 2B Login Guc ®

Dhareeba is the
| all-in-one platform for
Tax Filing and Returns.

What is Dhareeba System?

It's an electronic system that connects the General Tax

Authority and its partners from the relevant government

agencies and taxpayers. It automatically calculates and
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Authenticate

2 Username & Password Authentication i= Smart Card authentication
Ussmame 25863400262 Login with Smartcard
Password eeeeen Smartcard FAQs

Forgot your password?

Create new account
Cancel

© 2020 Government of Qatar

Step 2: Dashboard

Taxpayer will be redirected to Taxpayer Portal where Taxpayer should
click on "Payments/Refunds" tab.

[ IPTY- Name: & =
phgt?ehu ®E’”‘r“ @T\i@mgoagawwa @ ‘ éu H lé_lq' | @ (D

Return/Statement E: Payments/Refunds ES] Requests ER Declarations .1l Reports 5 Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

@ View

Manage Taxpayer
Representative

& Assignment | 2*Disengage
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After clicking on "Payments/Refunds" tile, Taxpayer should click on
“Total Due Payments (Pay Taxes)” for making the payments for
outstanding liabilities. On the tile the amount outstanding will be
displayed, in different currencies, if applicable.

JII Name: Rajiv =
Uticraoha ® k-*’£| @TIN:SDDU]ZS]S& @ ‘ éﬂ H 7 | ©® O
% Home Return/Statement £ Payments/Refunds E3 Requests ER Declarations 3 Taxpayer Services
Payments/Refunds
= o

Total Due Payments Advance Payments Pending Payment Instalment Plan
QAR 0.00 Transfers

& Pay Taxes @ View
~N

@ View

Financial Transaction
History

After clicking on "Total Due Payments" tile, the Taxpayer will be
navigated to "Payments" screen where Taxpayer needs to check the
details and click on the checkbox against which Taxpayer wants to
make payment.

Taxpayer can choose the amount which the Taxpayer wishes to pay.
Also, Taxpayer can choose to make payment for multiple Tax Types
provided all these belong to one currency. Multiple currencies cannot be
paid in one single transaction.
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In below example, Taxpayer wishes to make the payment of QAR
9976.00 (276 + 9700) as entered in column “Amount to be paid”.

Taxpayer should click on "Continue to Payment" button where Taxpayer
can see the "Payment Summary".

Lyt Name: 25 LLC A
S35 1
gha;e_ebo ® e ‘ @TIN:5000015206 G ‘ gD ’ O

Filter Tax Type Vv Payment Status v Currency V Reference # ‘ @Per’dmg Payment @ ‘ ‘ @Ccntlnue to Payment @ ‘

Reference # Tax Type  Tax Period/Description Szyen[’):‘; Egg:ﬂf; Omsgan:iilﬂg ° Am::?;;: Curren... gztr:sent
v 100000015257 WHT 576.00 276.00 276.00 QAR Overdue
WHT Withholding Tax 15/01/2020 576.00 276.00 276.00 QAR
v 700000000763 IT 2019 9,700.00 9,700.00 9,700.00 QAR Overdue
IT Income tax - Corporate 30/04/2020 9,700.00 9,700.00 9,700.00 QAR
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In case Taxpayer wishes to make changes, he can close the "Payment
Summary" tab and thereafter make necessary changes.

Next step is to click on "Pay" button.

Payment Summary X

~ Income Tax 9,700.00 QAR

2019 9,700.00 QAR

~ WithHolding Tax 276.00 QAR

27400 QAR

Total Amount to be paid [QAR]

9,976.00

Once Taxpayer clicks on “Pay”, the system will open the Payment
Gateway page. Here taxpayer should select the Bank Transfer payment

method.

iy . o
Dhareeba TIN: 5000015206
tax p

Total payment to be made: 7976.00 QAR

= Select a payment method

&

&

Debit Card/Credit Card Direct Payment Bank Transfer

2/
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Once Bank Transfer payment method is selected, the next page is the
"Payment Instructions Slip". This slip contains the details of amount to

be paid along with the instructions to ensure the successful payment via
Bank Transfer.

Upon making the bank transfer, the taxpayer must mention the

“‘Payment Reference Number” in the remarks field of the bank transfer
slip.

Dhareeba TIN: 5000015206

‘Total payment to be made: 9976.00 QAR
lome -» Bank Transfer

E

Payment Instructions Slip

0000001087

Pay:

TIN:

Payment Reference Number:

Currency & Amounts: AR 9976.00
Taxpayer Name: 2000 LLC

Instructions :
These insiructions nieed to be read and Understeod before to proceed with Bank Transier.

= Go to your online banking for Bank to Bank transier. Log in to your bank account using your banking credentials and add the GTA Account "0

the payment. Note that your Bank may take time for approval of beneficiary under your account.

G [for payments in GAR) / “USDIOGOMM

for payments in USD) s 2 beneficiary before making
« Make sure that you mention the above “Payment Reference Number® in the “Remarks” field avsilable on the fund transfer screen of your Bank. Also pay the same smaunt given sbove during the Bank Transfer.
Once you complete the transfer, please save the “Bank Reference Number” of the fund transier for future reference purpose:

« Please note that this can take up to 2 1 3 business days to be reflecied on your account. Check your Bank's transaction Limits and processing times befere making a payment.

Important notes :
. esponsibility to make sure you are transferring the payment with the correct details:
o In case you made the transfer with incorrect Payment Reference Number, it
= In case a payment is not received on time, a penaltyon Late payment will
= After making & successful Bank Transler,

s not the respansibility of GTA ta follow up on the payment. Therefore, your payment may be delayed

D
nsure to login 1o Dhareebs Portal - “Pending Peyment Transiers tile to upload the payment proof issued by Bank against respective Payment Reference Number for successful reconciliation.

In case a taxpayer wants to send this slip to an E-Mail ID, he can do so
by clicking "Email" at the bottom of the screen.

A field will be available to enter the E-Mail ID and click "Send".

s N
Dhareeba TIN: 5000015206

Total payment to be made: 9976.00 QAR
{ome -3 Bank Transfer

AU
oS

Payment Instructions Slip

Pay:

TIN:

Payment Reference Number:

Currency & Amounts:

Taxpayer Name:

Instructions :
These insiructions need to be read and Understood before to proceed with Bank Transfer.

G to your online banking for Bank to Bank transfer. Log in to your bank account using your banking credentials and add the GTA Account
making the payment. Note that your Bank may take time for approval of beneficiary under your account

" lfor payments in QAR] / "USDH

(KN lfor payments in USD) as @ beneficiary before
« Make sure that you mention the above “Payment Reference Number™ in the “Remarks” field available on the fund transfer screen of your Bank. Also pay the same amount given above during the Bank Transfer.

Once you complete the transfer, please save the “Bank Reference Number™ of the fund transfer for fUture reference purposes.
= Plesse note that this can take up to 2 to 3 business days to be re

ted on your sccount. Check your Bank's transaction limits and processing times before making a payment

Important notes :
= Itis your responsibil

10 Make sUre you are transferring the payment with the correct detai

= In case you made the transfer with incorrect Payment Reference Numiber, it is not the respansibility of GTA to follow p on the payment. Therefore, your payment may be delayed
« Incase a payment is not received on time, a penaltyon late payment will 2pply.

After making & succecs/ul Bank Transfer, Ensure (o togin to Dhareeba Portal - “Pending Payment Transfers” tile to upload the payment proof issusd by Bank against respective Payment Reference Number for successful recanciliation.

e
ascsolgamalsam - ]
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Taxpayer should go back to the "Payments" tab and click on the
"Pending Payment Transfer" tile to check If the data is recorded there
for the bank transfer to be done.

©® O

A Name: 23LLC  p e
Dhareeba ®‘-“*C‘ ®TIN:50000|5206 & ‘ 8'-.1] H 23

Home Registration Services

Home / Registration Services / Payments

Total Due Payments Pending Payment Transfer Advance Payments Financial Transaction
QAR 00D History

@ Create @ .

Pay Taxes View View

The payment reference for QAR 9976 should be available here.

Shiha . Name: 35 LLC
& F= A |
Dhareeba ® e ‘ @ TIN: 5000015206 OO éﬂ ‘ O
Pending Payment Transfer
Generated On Payment Reference # Payment Method Currency Amount Actions
20/08/2020 900000001057 Bank Transfer QAR 9,976.00 Z X R
19/08/2020 900000000972 Bank Transfer QAR 776.00 Z X R

Payment Process for Bank Transfers
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Once the taxpayer makes the payment through online banking or

visiting the bank, he will get a payment receipt from the bank as a proof

of making the payment.

The taxpayer should press "Edit" icon and fill the details in above screen
and attach the payment receipt for the same so that this can be verified

15

by GTA subsequently. This step will also ensure the smoothness for
reconciliation purposes If needed.

Dhareeba

Pending Transfer Details

Generated On Payment Reference Number

20/08/2020 900000001057

Payment Method Currency Amount

Bank Transfer QAR

Name: 25 LLC A
® e ‘ @TIN:5000015206 )

Bank Name

DOHA BANK

Sender Account Name

9.976.00 John

Transfer Date Bank Receipt Number

20/08/2020 B PR12KA%

| & o

o

Save

Once this process is completed, the bank will send a payment file to
GTA TAS system containing details of payments received via Bank

Transfers for the day. This file will be received in GTA TAS and posting

will be made by automatically

after reading this file.

TIN Payment Reference Number  Amount Currency Name  Date
5000015206 900000001057 997600 QAR LIC 20.08.2020 Bank Transfer

DOHA BANK JOHN 9876523785 20.08.2020 0

o

9700.00

Payment Method Bank Name Sender Account Name Bank Reference Number Transfer date VAT Amount Excise Tax Amount IT Ameunt WHT Amount

276.00

Payment Process for Bank Transfers
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Once the postings are made, the outstanding amount will be cleared
against the payments made in “Payments Screen”.

— ® e | @ Trsiomniones & | 80| &
Filter | TaxType || PaymentStatus v || Currency v || Reference # ‘ o Pepnint @ l
Reference # TaxType  Tax Period/Description Ez);n(‘)ea:; (nggllﬁ?; OUtSE?anbdiil?tg . Am::;:g Sl gtaay;::m
No data

Now the taxpayer can check the tile of “Pending Payment Transfer” to
check if the amount is still showing as pending. The entry for QAR 9976
should be removed from the list available.

] - Name: 23 LLC
Dhareeba ® e ‘ @ TIN: 5000015206 @ g—D ‘ O
Pending Payment Transfer
Generated On Payment Reference # Payment Method Currency Amount Actions
19/08/2020 900000000972 Bank Transfer QAR 776.00 Z X EQ‘
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4 Details of Account Numbers for Taxpayers to
transfer Payments to GTA

Account Name Account Number IBAN Number Currency
PETROLEUM REVENUE TAX 0013-048898-053 QA51 QNBA 0000 0000 0013 0488 9805 3 U.S. Dollar
GENERAL TAXAUTHORITY 0013-293246-061 QA53 QNBA 0000 0000 0013 2932 4606 1 Qatari Riyal
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5 Annexure — Correspondence received by
Taxpayer

5.1 Steps how Taxpayer can open and view notifications on
the portal

A Taxpayer should log in to Taxpayer Portal and select ‘My
Notifications’ tab from the Home screen to view the notifications.

A b

it N g =
?.I-‘Lgri:eebu @g):-‘ ®T\i¢m§0351958& ﬁ ‘ éﬂ H 'A_:l" | @ O

Return/Statement E: Payments/Refunds EZ] Requests ER Declarations .l Reports B Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

Manage Taxpayer
Representative

&’ Assignment | g*Disengage

The Taxpayer should check and can download the Payment
Notification for successful payment made.

o = Name: 23 LLC A |
Lo tiolbervini ® e ‘ @TIN 5000015205 CV ‘ ép ‘ O

My Notifications

4ll

V Date of the issue W Reference Number V¥ Application Type W Subject Y Tax Type V¥ Classification

20/08/2020 Payments Payments Notification Informative 4

End of Document
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