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1 Purpose of this document 
 

Taxpayers who have registered in the GTA TAS system may require to subsequently amend 

certain information that they had submitted at the time of registration, due to a change in 

circumstances.  

 

This document covers the process which the Taxpayer needs to follow to amend: 

General Information:  

• Establishment Information 

• Business Activity Information 

• Establishment Address Details  

• Owner’s Information 

• Establishment Contact Person 

Tax Information: 

• Income Tax 

• Excise Tax 

 

Wherever information is available from interface of other Ministries, then Taxpayer will not be 

able to make any change in Establishment Information, Business Activity Information and in 

Owner’s Information, Taxpayer can amend only “Profit Sharing %. 

 

This document also covers the correspondence which GTA sends to the Taxpayer after an 

application is made for amendment in GTA TAS. 
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2 Process to be followed by Taxpayer to file a Taxpayer Registration 

Amendment application 
 

The Taxpayer should follow the following process:  

Login through the Dhareeba which gets directed to the NAS 

Taxpayer should login on the Dhareeba and is thereafter directed to the NAS portal where 

the taxpayer should login through QID or Email address and its associated password, as 

shown in the screen below: 
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Dashboard 

• Once Taxpayer logs in to the portal, the Taxpayer should click on Amend Registration link 

on My Profile Amendment tile. 

 

The Taxpayer should read the Instructions for My Profile Amendment and click on “Start 

Now” button to proceed further.  
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2.1 Amend Establishment Information 
 

In the Establishment section, Taxpayer will be able to amend information like Trade Name in 

English and Arabic, Legal Form, Registered Capital (QAR) and Number of Branches. Taxpayer 

must upload Attachment to validate the new information. 

The back button takes the taxpayer to the previous page. Taxpayer should click on Continue 

button to navigate to the next screen.  

Taxpayer can amend the information on Establishment Information screen and click on 

Continue button to proceed to next screen. 
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2.2 Amend Business Activity Information 
 

Taxpayer will be able to add a new Activity information or to edit or delete an existing one, 

in all cases where the information at the time of registration application was entered 

manually by Taxpayer. Where registration information was fetched via an interface with 

Issuing Authority, then this section will not be editable.  

Activity Start Date field will be editable only in case Taxpayer is registering or reactivating for 

Income Tax. 

Taxpayer can amend the information on Business Activity Information screen and click on 

Continue button to proceed to next screen. 
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2.3 Amend Establishment Address Details 
 

Taxpayer can amend the information on the Establishment Address Details screen and click 

on Continue button to proceed to next screen. 
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2.4 Amend Owner’s Information 

 

The Taxpayer can either add new owners, remove current ones, or edit the information of 

the current owners. However, if the interface is available with other issuing authority, then 

Taxpayer will be able to edit only the profit sharing % and rest of fields are non-editable. 

Taxpayer can amend the information on the Owner’s Information screen and click on 

Continue button to proceed to next screen. 
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2.5 Amend Establishment Contact Person 
 

The Taxpayer will be able to edit existing contract person (change email/mobile details) or 

remove the old one and replace with a new contract person based on new ID Type and ID 

number.  

Taxpayer can amend the information on the Establishment Contact Person screen and click 

on Continue button to proceed to next screen. 
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2.6 Amend Income Tax  
 

The Taxpayer can either register for Income Tax (in case the Taxpayer was not yet registered 

for Income Tax during registration) or can amend information on the Income Tax screen  

Accounting Period field will be displayed only. In case the Taxpayer Requests for Change of 

Accounting Period separately and the amended Accounting Period is other than January to 

December, the application will be sent to GTA for approval. 

The Establishment Tax Regime will either be Standard Regime or Oil and Gas Regime or can 

be Both. This will depend on the Business Activities of the Taxpayer selected in the “Business 

Activity Information” Section.  

If Taxpayer adds or removes an Activity which is flagged as Oil and Gas, then Taxpayer 

should add or remove the Activity from Establishment Tax Regime.  

Taxpayer can amend the information on the Income Tax screen and click on Continue button 

to proceed to next screen. 
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2.7 Amend Excise Tax  
 

Taxpayer can amend the information on the Excise Tax screen and click on Continue button 

to proceed to next screen. 
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2.8 Summary 
 

After making all the required changes, clicking on the continue button will navigate the 

Taxpayer on the Summary page. 

On the Summary page, Taxpayer will be able to view his new and previous information side 

by side.           
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2.9 Declaration 

This step is the last step that Taxpayer will go through to make sure information provided by 

taxpayer while registering are correct. The Taxpayer should mandatorily select the check box 

and click on Submit. 

 

 

Acknowledgement 

This page is displayed once the taxpayer completes and submits the application, notifying 

him that his application for Amendment of Tax Registration is completed having the 

reference number. 
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3     Annexure - Notifications received by Taxpayer on submission  
 

 

3.1  Steps how Taxpayer can open and view notifications on the portal 

 

Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab from the Home 

screen to view the notifications. 
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3.2  Notifications received by Taxpayer 
 

The Taxpayer will receive an SMS, Email and PDF Notification from GTA  

 

Acknowledgment Notifications when the Taxpayer submits Registration Amendment 

Application. 

Documents, Clarification, and Information requirement Notifications when GTA requests for 

Additional Information.   

Acknowledgement of receiving Documents, Clarification, and Information once Taxpayer 

submits Additional Information. 

Rejection of the Registration Amendment Application. 

Approval of the Registration Amendment Application.  

 

 

 

 

 

 

 

 

 

 


