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1 Process Flow 
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2 Introduction 
 

Taxpayers may be charging a higher depreciation rate in their books than the ones fixed by 

the Financial Authorities in Qatar for an Asset Category. The higher depreciation rate is called 

Special Depreciation. Upon a request by Taxpayer for allowance for Special Depreciation, GTA 

may allow a Taxpayer to charge depreciation rate based on the Taxpayers circumstances. 

 

The purpose of this document is guiding a Taxpayer how to make such a request for the 

special depreciation rate on Dhareeba. Upon approval of this request, the special 

depreciation rate will be applied on their Income Tax Return form.  

 

A Taxpayer who has a valid TIN fills for Income tax should be able to register for Requesting 

a Special Depreciation rate. 

 

The Accelerated Depreciation Rate field in the Income Tax Return for the Asset Category will 

be updated with the Requested Depreciation Rate in the form upon approval. 
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3 Classification of Taxpayers to request for Special Depreciation rate  
 

3.1 Steps of Request for Special Depreciation rate  
 

Step 1: Log in  

A taxpayer should sign-in through Dhareeba public link https://dhareeba.gov.qa 

where a taxpayer is automatically directed to NAS (to know how to Sign-up please refer to 

the document: GTA_TAS_Self Registration on National Authentication System).  NOTE: 

“FAQ” and “User Guide” are available under the “Help” tab. 

 

 

 

https://dhareeba.gov.qa/
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Step 2: Dashboard 

 

After successful log-in, on the Taxpayer dashboard, Taxpayer should click on “Requests” tab. 

After that Taxpayer should click on ‘Create’ option on the “Special Depreciation Rate” tile. 
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Step 3: Instructions 

 

A taxpayer should read the information about the Instructions Page. 

Once taxpayer clicks on Start Now, this leads to the "Depreciation Details" section. Clicking 
on Back button on Instruction screen, taxpayer can go back to “Home” screen. 
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Step 4: Depreciation Details 

 

Here on Depreciation Details Page, taxpayer will see two Radio buttons for Intangible and 
Tangible Asset. 

When “Tangible” Asset is selected, Taxpayer must fill the fields for Asset Type and Asset 
Category based on the combination of Asset type and Asset category the Current Rate will 
appear to Taxpayer which will be autofill. 

Taxpayer can specify the higher Rate in the “Requested Depreciation rate” field for which 
the request is raised. 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Request for Special Depreciation Rate 
9 

If the Taxpayer selects “Intangible” Asset, then the Asset category Field will be hidden, and 
taxpayer will only select Asset type from dropdown. Based on selected Asset type “Current 
Depreciation Rate” field will get autofill. 

 

Taxpayer can specify the higher Rate in the “Requested Depreciation rate” field for which 
the request is raised. 

 

In case the rate input in “Requested Depreciation Rate” field is 100, then an error message is 

displayed “This rate is invalid”. 
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Taxpayer Must fill the “Description of Asset” and “Reasons for different Depreciation Rate” 
field to continue.  

 

 

 

On clicking on "Save as Draft" the system saves the form data and displays an Application 
reference Number. 

 

The Taxpayer can also upload an Attachment for the “Description of Asset” and “Reasons 
for Depreciation rate.  

 

Attachments Rules: 

File Size should be less than and equal to 5Mb, multiple attachments are allowed (maximum 
10), Attachment types permitted: DOC, PDF, JPEG, JPG, XLS, DOCX. 

 

Taxpayer can click on continue without adding Attachments as well. As adding attachments 
are not mandate 
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Step 5: Additional Information 

 

In this step, the taxpayer can provide Additional Information. This section will enable 

taxpayer to add Additional Notes with Attachment (if any) as supporting documents. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Request for Special Depreciation Rate 
12 

 

Step 5: Summary 

 

Summary screen will show all the information filled on previous screens by taxpayer. 

Taxpayer can go through the Summary form and check if on any section he wishes to visit 

again. 

 

On clicking on Back button, taxpayer can go back and edit details of the required section.  
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Step 5: Declaration 

 

The next page is the Declaration page where the information will be prefilled except the 

checkboxes for ‘Terms & Conditions’ and ‘declaration’ as shown below. Taxpayer should 

select both the checkboxes & click ‘Submit’ button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Request for Special Depreciation Rate 
14 

Step 5: Acknowledgement  

 

Clicking on submit button on previous screen should navigate the user to the Acknowledgement 

Screen. Application reference number will be given to Taxpayer on Acknowledgement screen 

which he can use for further reference. 
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4 Annexure - Notifications received by Taxpayer 
 

4.1  Steps how Taxpayer can open and view notifications on the portal 
 

A taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tile from the Home 

screen to view the notifications. 

 

 

 

Taxpayer will see Submission of Application- Request for Special Depreciation Rate PDF that 
can be viewed and downloaded. 
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Steps how to Re-login by Taxpayer to submit Additional Information to GTA 

 

Step 1 - Taxpayer will have to re-login to the portal to submit the additional information 
requested by GTA. 

 

 

 

Step 2: Taxpayer can view application under View link present on Request for Special 
Depreciation Tile with Status "Additional Information" against his Application Number. 
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Step 3: Taxpayer should access all pages of the Request for Special Depreciation Rate and 
provide the additional information 

• Instructions Screen 

 

 

• Depreciation details: 



  

Request for Special Depreciation Rate 
18 

 

 

 

 

• Additional Information:  

Text box field is mandate to be filled while filling for Additional information. 
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• Summary Screen: 

 

 

 

 

• Declaration Screen: 
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• Acknowledgement Screen: 
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4.2  Notifications- SMS, Email and PDF on Mobile, Email ID and Dashboard 
 

The Taxpayer will receive the following notifications  

 

SMS, Email and PDF on submission of Special Depreciation Rate request: 

SMS, Email and PDF on request for additional information by GTA, on Special Depreciation 

Rate request: 

SMS, Email and PDF on approval by GTA on Special Depreciation Rate request: 

SMS, Email and PDF on rejection by GTA on Special Depreciation Rate request: 
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