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1. Purpose of this document

The main purpose of this document is to guide a Taxpayer how to successfully
file and submit a Withholding Tax Statement.
Two types of Taxpayers can submit a Withholding Tax Statement :
e Taxpayers who are Registered with the GTA TAS.
e Taxpayers who are not registered with the GTA TAS for any tax matters.
(Example, (Establishment card holder only. For e.g. Government. Entities)

Due date to file the Withholding Tax Statement:
Taxpayers are required to submit a withholding tax statement along with the

payment to the GTA before the 15th day of the first month following the month
in which the payment is made.

As an output of submitting the Withholding Tax Statement, the Taxpayer will be
issued the Withholding Tax Certificate.

This document also covers the various correspondences which the GTA sends
to the Taxpayer after a Withholding Statement is filled in the GTA TAS.
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2. Steps for Submitting a Withholding Tax Statement

Step 1: Log in

Taxpayer should login on the Dhareeba and is there after directed to the NAS
portal where the Taxpayer should login through QID or Email address and its
associated password, as shown in the screen below:

Dhareeba About Dhareeba  Dhareeba Features ~ Dhareeba News  Legislations Help && Login | = ®
tox portal

Dhareeba is the
all-in-one platform for
Tax Filing and Returns.

Vibgll §Ligill pUAj O
r’d‘nlonnlmhemk:atlonsya.m o

TAWTHEEQ

Authenticate
2 Username & Password Authentication 18 Smart Card authentication
Username 75163400255 Login with Smartcard
Password | Smartcard FAQs

Forgot your password?

Create new account

Cancel

© 2020 Government of Qatar
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Step 2: Dashboard

On successful NAS authentication, the Taxpayer's Dashboard screen appears.
The Taxpayer should now click on Other Services tile, which will direct the
Taxpayer to a new screen.

T N
Dhoreebao 83 e @ Neme Sparsh Tyesl 12 gD < h
[ ol |
§
Registration Other Services

The Taxpayer should click on Withholding Tax Statement Tile.

LR - —~
Dhoreeba VT (((_‘) Name Sparsh Tyt 12 gD h I
A %
|
AR —! )
My Notifications My Certificates Contract Deciaration Withholding Tax
Statement

EETEE EETEE EETEE T

Capital Galns Tax Return Reguest for Mutual Request for Tax
Agreement Procedure Residency Cartificate
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Step 3: Instructions

Taxpayer should read the information of the Instructions Page.
Taxpayer should select the appropriate Reporting Transactions from the
following options on the drop down available:

Cross-Border

Local

Capital Assets

Taxpayer should select the Tax Period for which the Withholding Tax
Statement is to be submitted.

After following the also above steps, Taxpayer should click on Start Now
button.

Dhareeba @ e ‘ @ Name: Mena Salins 73y ‘ 8,_]] ‘ @
tox portal

Instructions

There instructions need to be read and understood befare starting the Return Filing

* Ensure to provide accurate information
» The information you provide in this return will be kept strictly confidential
» itis an offence to provide false and misleading information to General Tax Authority

» Please note that the payment of the taxes withheld at source is part of the submission of this statement
Choose the reporting transactions Tax period for the current WHT Statement

Cross-border (%) v Year | 2020 Month | Jan..

Start Now »
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Step 4: Taxpayer Information

The Taxpayer should fill in all the required information on the Taxpayer
Information Page and click on the continue button.
Note: Details of Establishment card are mandatory.

Dhareeba & e ‘ ® Name: Mena Salins 74y ‘ 8,-1] ‘ Q)
tax portal
Application Number: W'TH”ULD'NGN?\z STATEMENT - 1.5 Period:2020 Jan (01/01/2020 - 31/01/2020)
o Taxpayer Information o WHT Statement o Additional Information ° WHT Summary o Declaration
ID Type* ID Number* @ Zone* Street* Building* Floor* Unit#*
Establishment Card ~ 123456789123 12 12 4 09
Establishment Name English* Establishment Name Arabic* PO Box* Postal Code City* Country=®
Test English Test Arabic 1100.. 110092 Daha Qatar '
Mobile Number* Phone Number
+| 974 59646913 +| 974 v
. ] |

On clicking the continue button, a message would inform the Taxpayer that the
Taxpayer would get registered based on the details provided and a Tax
Identification Number would be generated for the Taxpayer.

Taxpayer should select Yes.

[i] information

A Taxpayer Identification Number[TIN] will be created based on these Details. Do you wish

=

to proceed?
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Step 5: Establishment Contact Person

The Taxpayer should fill in all the required information on the Establishment
Contact Person Page and click on the continue button.

Note : If Taxpayer selects ‘No’ for the question ‘Are you the same Contact
person regarding the tax matter’, Taxpayer will have to manually fill in all the
required fields.

If Taxpayer selects ‘Yes’ for question ‘Are you the same Contact person
regarding the tax matter’, most of the fields will be auto populated and
Taxpayer will have to only fill in the remaining fields.

Dhareeba & wuc ‘ @ Name: Mena Salins 72y ‘ '%,-D ‘ 0]
tox portal

o Taxpayer Information o WHT Statement o Additional Information o WHT Summary o Declaration

Establishment Contact Person

Are you the same Contact person regarding tax matters?

First Name in English* Last Name in English* ID Type* ID Number*
Mena Salins Qatart National ID 25963400512
First Name in Arabic* Last Name in Arabic* Issuing Country* Nationality*
Mena Salins Qatar ~ Qatar v
Position* Expiry Date*
Manager 31/12/9999
Mobile Number= Phone Number Email Address*
+| 974 v 55644913 +| 974 v menasalins0@gmail.com

Save as Draft

Withholding Tax Statement

Copy01 - 2020



*Y) 11

Steps to be followed by a Registered Taxpayer

Step 1: Login

Taxpayer should click on Log-in on Dhareeba portal and Taxpayer is
automatically directed to National Authentication System. Taxpayer should
login with Username and Password on the National Authentication System and
click on Continue button.

Dhareeba About Dhareeba  Dhareeba Features  Dhareeba News  Legislations Help gﬂ Logih | Guc ®

Dhareeba is the
all-in-one platform for
Tax Filing and Returns.

What is Dhareeba System?

It's an electronic system that connects the General Tax

Authority and its partners from the relevant government

agencies and taxpayers. It automatically calculates and

. 00
odbhgll el plaj )
National Authentication System Para

TAWTHEEQ

Authenticate

A uUsername & Password Authentication i= smart Card authentication
Username | 56563401706 Login with Smartcard
Password l e Smartcard FAQs

Forgot your password?

Create new account

Cancel

@ 2020 Government of Qatar
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Step 2: Dashboard

On successful NAS authentication, the Taxpayer's dashboard screen appears.
The Taxpayer should now select the TIN for which a Withholding Tax
Statement needs to be submitted.

Dhareeba Q‘B e | d)
Login As:
TIN: 100063 TIN: 5000035725 TIN: 5000035741 TIN: 5000035774
Sparsh-725 Sparsh-741 Sparsh
TIN: 5000035832 TIN: 5000036293 TIN: 5000036855 Register other Taxpayer
Sparsh Sparsh Sparsh

Taxpayer is directed to Home page on the Taxpayer Dashboard.

i—apa MName: MM LTD =
Dhiraatia ® ‘-”‘| ®T|N;5uuomssa? Gl | 8'-1] H FELRO

Return/Statement E} Payments/Refunds EJ Requests E2 Declarations il Reports BY Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

Manage Taxpayer
Representative

EfAssignment gx Disengage
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The Taxpayer should now click on Return/Statement tab.

[ STV

— ¢ Name: MM LTD =
Dhareeba ® ‘”" ®TIN»§000015867 @ ‘ gD H &3 | O
[3] Return/Statement £ Payments/Refunds E3J Requests ER Declarations &l Reports B Taxpayer Services
Return/Statement
Filing Obligations Capital Gains Tax Return Withholding Tax

Statement

Z Create Z Create

The Taxpayer will be navigate on Return/Statement screen and taxpayer
should select the Create option on the Withholding Tax Statement Tile.

A apa > Name: MM LTD ~
Dhareeba ® ‘”“‘ ®TIN»5000015867 ) ‘ gD H &3 | O
[5] Return/Statement E3 Payments/Refunds EJ Requests ER Declarations &l Reports BT Taxpayer Services
Return/Statement
Filing Obligations Capital Gains Tax Return Withholding Tax

Statement

Z Create Z Create
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Step 3: Instructions

Taxpayer should read the information of the Instructions Page.

Taxpayer should select the appropriate Reporting Transactions from the
following options available on the drop down:

Cross Border

Local

Capital Assets

Taxpayer should select the Tax Period for which the Withholding Tax Statement
IS to be submitted.

After following the also above steps, Taxpayer should click on Start Now button.

S Name: DilipEnglish JainEnglish I
B.hp?yrﬁebq ® "J“ ®T[N:5000017558 t) ‘ éﬂ ‘ ©)
Instructions

There instructions need to be read and understood before starting the Return Filing

* Ensure to provide accurate information
* The information you provide in this return will be kept strictly confidential
e itis an offence to provide false and misleading information to General Tax Authority

* Please note that the payment of the taxes withheld at source is part of the submission of this statement
Choose the reporting transactions Tax period for the current WHT Statement

Cross-border X v Year | 2020 Month | Jan..

Withholding Tax Statement
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Steps common to Unregistered Taxpayer and Registered
Taxpayer

Step 1: Transactions

The Taxpayer can Download Template and upload after filling in details in
excel template.

The Taxpayer can select ‘Add Transaction’ to enter the details on the WHT
Statement Transactions page.

oz ® e | @ st o | 8| o
Application Number: W'THHOLD'NGN?\z STATEMENT - 1.5 Period:2020 Jan (01/01/2020 - 31/01/2020)
o WHT Statement o Additional Information o WHT Summary o Declaration
Transactions L Download Template | I Upload Template A |
;’r’::sna'ctians ID Number Name of Payee Payment Date Currency ;:mwn::t SuDISeE \‘;\Vr:z::rd

No data

© Add Transaction

save s Draft

The Taxpayer should now fill in all the required fields and click on ‘Save’
button.

Withholding Tax Statement

Copy01 - 2020

15



*)

Dhareeba

o Taxpayer Information o WHT Statement

Transactions
Type of Transaction* Type of Payment*

Cross-border ~ Royalties v
Payment Document* Reference Number =

Invoice ~ 124

Payment Document Date * €  Payee Payment Date*

02/01/2009 21/01/2020

Currency Amount subject to WHT* Rate = Amount Withheld

QAR 1,000.00

50.00

& Lue

o Additional Information

Payee’s ID Type*

| ® Name: Sanju Seth £y ‘ éﬂ ‘ )

° WHT Summary o Declaration

ID Number*

TIN outside the state ~ 1234

Trade Name =

Madhur Associates

Jurisdiction of Residence =

Germany

Attach any supporting
document(s)

Save

Note : The input fields are different for different transaction types.

The transaction details are saved in the table on the main transactions page.
The Taxpayer should add all the transactions relating to the tax period and

then click on ‘Continue’ button.

Dhareeba

porta

o WHT Statement o Additional Information

Transactions

Type of

T . ID Number Name of Payee Payment Date
ransactions

Cross-border 23455 MM LTD 22/01/2020

"

> Name: Madhur Ltd |
& e ‘ ® TIN- 5000195032 OO ‘ éﬂ ‘ ©)
o WHT Summary o Declaration
% Download Template x Upload Template | W Delete AUl |
c Amount subject Amount
Hi to WHT Withheld
QAR 1,000.00 50.00 f x

© Add Transaction

Save s Draft m

Withholding Tax Statement
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Step 2 : Additional Information

The Taxpayer should add Additional notes, where the Taxpayer wishes to
provide any additional information.

Attaching any supporting document is optional.

Taxpayer should now click on ‘Continue’ button.

o Name: Madhur Towers Ltd |
Dharesti ® e | ® TIN: 5000015958 ) ‘ 8’_1] ‘ O
Application Number:100000015372 Trrrnmemm T S Tax Period: 2020 Feb (01/02/2020 - 29/02/2020)

NEW

o WHT Statement o Additional Information o WHT Summary o Declaration

Additional Information
Attach any supporting Documents [If Any] @ )

Additional Notes

test

— o ‘ Cancet ‘ save as Draft ‘ m

Step 3 : WHT Summary

The WHT summary page will display the details for separate currencies.

e Name: Madhur Towers Ltd = I
?E.‘SI?‘*”" ® e | @ TIN: 5000015958 ) ‘ 8,-1] ‘ ©
Application Number:100000015372 e "'""""N'EV'\; Trmmm—— Tax Period: 2020 Feb (01/02/2020 - 29/02/2020)

o WHT Statement o Additional Information o WHT Summary o Declaration

Sr.No Transaction & Payment Type Currency Aount sub]ev?;? WHT Amount

1 > Total Liability in QAR QAR @ | 16000.00 591.00

2 > Total Liability in USD usb @ | o000 0.00

Check successful. No errors
found

4 Back O ‘ Cancel

‘ save as Draft ‘ m

Withholding Tax Statement
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Taxpayer can expand the details by clicking on the arrows next to ‘Total

Liability in QAR or USD’ and verify detailed information about the various
Transaction Types.

The details are displayed at the Transaction Type Level. This can be further

expanded by clicking on arrows next to each Transaction Type.

Taxpayer should now click on ‘Continue’ button.

i Name: Madhur Towers Ltd
s A |
Dhorsebd ® e | ® TIN: 5000015958 ) ‘ &,—D ‘ ©)
Application Number:100000015372 e "'""""“‘N'EV'\; Trmrmm—— Tax Period: 2020 Feb (01/02/2020 - 29/02/2020)
o WHT Statement o Additional Information o WHT Summary o Declaration
Sr.No Transaction & Payment Type Currency Amount sub]e\’c\;':? WHT Amount
{~] Total Liability in QAR QAR © | 16000.00 591.00
> 1.1 Cross-border Transaction QAR © | 100000 10.00
1 > 1.2 Local Transaction QAR © | 1000000 300.00
> 1.3 Capital Asset Transaction QAR @ | 5000.00 250.00
1.4 Late Payment Penalty QAR @ |o0.00 31.00
2 > Total Liability in USD usD ©® | o000 0.00
S | Cancel \ Save as Draft m

Step 4 : Payment Details

On the payment screen, can now make the Payment by clicking on the Pay

button. This will generate the Invoice Correspondence.

N Mena Salins Ay ‘ 50 ‘ |
Egg.{?ebu @u)[| @ ame: Mena Salins 7 8 O
- WITHHOLDING TAX STATEMENT - Tax Period:
Applicati Number:100000015704
(L Ly 2020 Jan (01/01/2020 - 31/01/2020)
o Taxpayer Information o WHT Statement o Additional Information o WHT Summary o Declaration

Payment Details

Payment Details Amount Currency Payment Status

Withholding Tax Payable 57.00 QAR PENDING

Check successful. No errors

found

— ‘ Cancel

‘ Save as Draft ‘

Withholding Tax Statement
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Taxpayer shall now be directed to the Payment Portal from where payment
can be made by selecting any of the payment modes :

Debit Card/Credit Card

Direct Transfer

Bank Transfer

AL—tjsa TIN: 5000123737
Dhareeba
tax portal

Total payment to be made: 57.00 QAR

« Select a payment method

jrisy
=®=

Debit Card/Credit Card Direct Payment Bank Transfer

a1y TIN: 5000123737
Dhareeba

tax portal

Total payment to be made: 57.00 QAR

Home —> Debit Card/Credit Card

Payment details

Select a card type
(:\w Credit card @ Debit card

Total amount: 57.000AR

Withholding Tax Statement

Copy01 - 2020
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l—pa TIN: 5000123737
Dhareeba @
tax portal

Total payment to be made: 57.00 QAR

Home > Debit Card/Credit Card

QPay

Amount

ar57.00

Enter your payment card details

Card Number [4215 3755 0088 3243
Card ExpiryDate [ 11 v] [ 2030

= =

75 or proper complesion of your ransaction, refresh this page or cic s back button,

Ly TIN: 5000123737
Dhareeba @
tax porta

Total payment to be made: 57.00 QAR

Home > Debit Card/Credit Card

QPay

Amount

ar57.00

Confirmation ID:  202008181355341870000000000

This page will be automatically submitted in [14] seconds

O s e o s R e e

After the Successful Payment, Taxpayer shall be redirected to the Payment

details page where the status of the transaction shall be updated to
Successful.

Once the status is changed to successful, the Continue button will appear
enabled, the Taxpayer can click on ‘Continue’ button and proceed.

Withholding Tax Statement
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AT Name: Madhur Towers Ltd |
‘DT?I?Ebu @ s | @ TIN: 5000015958 ) ‘ gu ‘ Q
Application Number:100000015372 WITHHOLDING TAX STATEMENT - . b riod: 2020 Feb (01/02/2020 - 29/02/2020)

o WHT Statement o Additional Information o WHT Summary o Declaration

Payment Details

Payment Details Amount Currency Payment Status

Withhelding Tax Payable 591.00 QAR SUCCESSFUL

— m

Step 4 : Declaration

The Taxpayer should verify all the auto populated fields on the Declaration

page.

To submit Withholding Tax Statement, Taxpayer should mandatorily click the

21

box “I agree with the Terms and Conditions” and “I declare that the information

provided in this form is true and correct”.
Taxpayer should click on Submit button.

A Name: Madhur Towers Ltd |
Phareend ® e | ® TIN: 5000015958 tn) ‘ gﬂ ‘ ©)
Application Number:100000015372 WITHHOLDING TAXSTATEMENT - b riod. 2020 Feb (01/02/2020 - 29/02/2020)

NEW

o WHT Statement o Additional Information o WHT Summary o Declaration

Declaration

First Name Last Name Designation Date

joe green Member of the Board 15/07/2020
Email Address Phone Number

joefdgmail.com +| 974 55646913

| agree with the Terms and Condition

| declare that the information provided in this form is true and correct

Withholding Tax Statement

Copy01 - 2020



Terms and Condition

We confirm that we have implemented and communicated the tax compliance policy statement within our organization

We have implemented process aimed at compliance with Qatari taxi laws and regulations as well as applicable reporting duties

As the Board of Directors(or equivalent body), we acknowledge that we are accountable for compliance with the Qatari taxi law and that we have
implemented appropriate deligations of authority in tax matters

We have performed an annual review of respective process and are satisfied that the process are adequate

We have performed an annual review respective process and will implement improvements necessary to ensure that the processes are
adequate

The documentation of our processes and the DoA can be disclosed to the GTA upon request

We declare that we will provide the GTA with further information upon request, if required.

We declare that the price agreed between the parties has been established at arm’s length.

We declare that the transactions are a bona fide arrangement.

We confirm that we are aware of the liability connected with provision of untrue, incorrect or incomplete information.

We confirm that the accounting systems, accounting records and supporting documents used for the submission of this Statement are held and
will be kept for 10 years from the end of the year to which they belong and will be during this period readable, reviewed and available whenever

requested by the General Tax Authority
=3

The Taxpayer shall receive the Acknowledgement after successfully submitting
the from,
Withholding Tax Certificates shall also be issued to the Taxpayer.

A pd Name: Madhur Towers Ltd =
: I
Dhareeba ® “’"\ ® TIN: 5000015958 ) ‘ éﬂ ‘ ©)

tox portal

Withholding Tax Statement for 2020 Feb is submitted successfully
Your Application Reference Number is

100000015372 submitted on: 15/07/2020

Kindly use your reference number to track your application’s status in the system and when contacting us.
This Notification confirms that we have received your application however this is not an approval nor a rejection of your application.
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your application.

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside of Qatar: +974 4406 9941
Write to us at Support@gta.gov.qaor to learn more, visit www.gta.gov.qa

Withholding Tax Statement
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Annexure - Correspondence received by Taxpayer
Steps how Taxpayer can open and view notifications on the portal

Taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab
from the Home screen to view the notifications.

e Name: MM LTD o = |
phc_r_eeba 33 ‘-”c| ®TIN:5UUOUW5€6? & | &Fﬂ || E‘i" | O

Return/Statement E¥ Payments/Refunds ES Requests ER Declarations il Reports BT Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

Manage Taxpayer
Representative

A7 Assignment | 2" Disengage

The Taxpayer should check the Invoice and Acknowledgement Naotifications
Received.

e Name: Madhur Towers Ltd
X A I
EE.‘:IS‘*”" ® ‘-’)L| @ TIN: 5000015958 ) ‘ 8'-1] ‘ ©

My Notifications

Il

V Date of the issue Y Reference Number 7 Application Type V Subject V Tax Type ¥ Classification
Withholding Tax Withholding Tax : L
15/07/2020 100000015372 . Withholding Tax Informative KA
Statement Statement Invoice
N Withholding Tax
Withholding Tax : 1
15/07/2020 100000015372 Statement Withholding Tax Informative =
Statement
Acknowledgment
Withholding Tax Withholding Tax i . L
14/07/2020 100000015362 Withholding Tax Informative KX
Statement Statement Invoice
Withholding Tax Withholding Tax i . L
14/07/2020 100000015362 Withholding Tax Informative KX
Statement Statement Invoice
Withholding Tax Withholding Tax . L
14/07/2020 100000015363 Withholding Tax Informative =
Statement Statement Invoice
. Withholding Tax
Withholding Tax . . L
14/07/2020 100000015363 Statement Withholding Tax Informative EX

Statement

Acknowledgment

Withholding Tax Statement
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Taxpayer can download the Withholding Tax Statement Invoice
Taxpayer can download the Withholding Tax Acknowledgement Received.

SMS on Mobile Number and Email Notifications on Email ID
Taxpayer will receive an SMS, Email and Notification on Taxpayer Portal for :
Issuance of Withholding Tax Original Invoice

Submission of Withholding Tax Original Statement

Steps how Taxpayer can open and view Withholding Tax Certificates on the
portal

Taxpayer should log in to Taxpayer Portal and select ‘My Certificate’ tab from
the Home screen to view the certificate.

ol Name: MMLTD s =1 g
Dhareeba ® ‘_»c| ®T|N-5nncmsw () | &ru || F5 | O
£+ Home Return/Statement E: Payments/Refunds EJ Requests B2 Declarations il Reports BT Taxpayer Services

Home

Q i &

My Notifications My Certificates My Profile Manage Employees
1

Manage Taxpayer
Representative

27 Assignment | 2" Disengage

The Taxpayer here can check the Withholding Tax Certificates Received.

Withholding Tax Statement
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Dhareeba

tox porta

Il

'V Date of the issue

15/07/2020

15/07/2020

15/07/2020

14/07/2020

11/07/2020

10/07/2020

10/07/2020

My Certificates

V TIN

5000015958

5000015958

5000015958

5000015958

5000015958

5000015958

5000015958

Y Certificate Type
Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax
Statement

Withholding Tax

V Subject
Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax
Certificate

Withholding Tax

@vﬁ|®

V Tax Type

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

Withholding Tax

V Classification

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Name: Madhur Towers Ltd |
TIN: 5000015958 ) ‘ éu ‘ ©

YV Certificate Validity

31/12/9999 L
31/12/999% L
31/12/999% 3
31/12/9999 3
31/12/9999 L
31/12/9999 L
31/12/9999 L

A Withholding Tax Certificate contains the details of amount withheld. This has
to be provided by the payer to the payee, as an evidence of the payment of the
tax to the GTA for the withheld amount.
Consolidated single certificate will be generated for each Taxpayer per

currency.
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