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2. Introduction

The purpose of this document is to guide ‘Payer’ or ‘Payee’ how to submit Contract
Declaration.

Two types of Taxpayers can submit a Contract Declaration :

e Taxpayers who are Registered with the GTA for any tax matters
e Taxpayers who are not registered with the GTA for any tax matters.

Due date to submit the Contract Declaration:

The Contracting parties must declare the Contract details with GTA within 30 days from the
date of the authorities request or from the date of the execution of the Contract or
agreement.

A penalty of QAR 10,000 applies to the declarant (Payer or Payee) if they fail to declare the
Contract details before 30 days.

This document also covers the various correspondences which the GTA sends to the Taxpayer
after a Contract Declaration is filled with the GTA.
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3. Steps for Submitting a Contract Declaration

3.1 Steps to be followed by an Unregistered Taxpayer

Step 1:Login

A taxpayer should sign-in through Dhareeba where a taxpayer is automatically directed to
NAS (to know how to Sign-up please refer to the document: GTA_TAS_Self Registration on
National Authentication System).

NOTE : “FAQ” and “User Guide” are available under the “Help” tab.

Dhareeba About Dhareeba  Dhareeba Features ~ Dhareeba News  Legislations Help gﬂ Login | = ®
tox portal

Dhareeba is the
all-in-one platform for
Tax Filing and Returns.

[¢)
vibedl el plaj ((s»)
National Authentication System Pt

TAWTHEEQ

Authenticate
4 & i 12 Smart Card authentication
Password Smartcard FAQs

Forgot your password?

Create new account

Cancel

© 2020 Government of Qatar
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Step 2: Dashboard

On successful NAS authentication, the Taxpayer’s Dashboard screen appears.

The Taxpayer should now click on ‘Open’ button on Other Services tile, which will direct the

Taxpayer to a new screen.

TR S~
Dhoreeba @ 83 s .’1‘-(’,‘ Neme. Sparsh Tyng - gD L

Registration Other Services

The Taxpayer should click on ‘Open’ button on Contract Declaration Tile.

TR P~
Dhoreeba €3 we | () Neme Sparan Tnyt £ gD 1
My Notifications My Certificates Contract Dectaration Withholding Tax

Statement

EETEE EECEE EETEE TS

Capital Gains Tax Return Reguest for Mutual Request for Tax
Agreement Procedure Residency Certificate

A
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Step 3: Instructions
A taxpayer should read the information about the Instructions Page.
A taxpayer should select the appropriate option:

e Goods and Service Receiver (Payer)
e Goods and Service Provider (Payee)

Post selecting the appropriate option it should click on

L ST - Name: Divya Choudhary |l
Dhareeba ® e ‘ @ TIN: 5000043745 @ ‘ éD ‘ O
Instructions

These instructions need to be read and understood before starting the Contract Notification

* Ensure to provide accurate information

* The information you provide in this notification will be kept strictly confidential
* ltis an offence to provide false and misleading information to GTA

Are you declaring as a

O Goods & Services Receiver(Payer)

O Goods & Services Provider(Payee)

SN

7
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The Taxpayer should select from the dropdown options for Residential Status:

e Resident Individual

e Resident Non-Individual

e Non — Resident Individual

e Non — Resident Non-Individual

The Taxpayer should fill in all the required information on the Taxpayer Information Page and

click on the continue button.

Dhareeba

(‘Du)ﬁ‘ @Name Kas Poz fﬁ\ | 8'-]] | d)

CONTRACT DECLARATION - GOODS AND SERVICES RECEIVER(PAYER)

o Contract Details

o Taxpayer Information

Residential Status®
Resident - Individual v
ID Type* @ ID Number* @

Qatar Identification Number 24940403192

First Name in English* Last Name in English*

Noora ahmad

o Party Details

o Declaration

o Additional Information

o Summary

Mobile Number=* Phone Number

+| 974~ 556446913 + ~
Email Address*

sagar.chandanef@invenio-solutions.com

Zone*  Street* Building* Floor Office#
AMT 4533 trident
PO Box Postal Code City Country=
Qatar v

Save as Oralt m
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Step 5 : Person of contact

The Taxpayer should fill in all the required information on the Person of Contact within your
Company Page and click on the continue button.

Note : If the Taxpayer selects ‘No’ for the question ‘Are you the same contact person
regarding the tax matter’, the Taxpayer will have to manually fill in all the required fields.

If Taxpayer selects ‘Yes’ for the question ‘Are you the same contact person regarding the tax
matter’, most of the fields will be auto-populated and Taxpayer will have to only fill in the

remaining fields.

[T i
ST ‘ @ Name: IYELLOW 23 ‘ &'—U ‘ h

Dh'qrjéébq

Person of Contact within your Company

Are you the same contact person regarding tax matters?

First Name Last Name Please enter ID type. ID Number
Neha Khan Qatar Identification Number 26184000286

First Name in Arabic Last Name in Arabic Issuing Country Nationality
Qatar Qatar

Position Issue Date Expiry Date
31/12/2019 31/12/9999

Mobile Number Phone Number Email Address

+| 974 55646913 + test3407@gmail.com

q
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On clicking the continue button, a message would inform the Taxpayer that the Taxpayer
and Person of Contact would get registered based on the details provided and a Tax
Identification Number would be generated for the Taxpayer. A taxpayer should select Yes.

Information

A Taxpayer Identification Number(TIN) will be created based on

these details. Do you wish to proceed?

= 3

For Further Steps, Click Here.

10N
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3.2 Steps to be followed by Registered Taxpayer

Step 1:Login

A taxpayer should Log-in through Dhareeba where Taxpayer is automatically directed to the
National Authentication System.

Dhareeba About Dhareeba Dhareeba Features ~ Dhareeba News  Legislations Help 89 Log In ouc ®

Dhareeba is the
" all-in-one platform for
i J Tax Filing and Returns.

What is Dhareeba System?

It's an electronic system that connects the General Tax

Authority and its partners from the relevant government

agencies and taxpayers. It automatically calculates and

. 00
L)JJ‘.'I oJl Guigill pUA C(D
National Authentication System o g3
TAWTHEEQ

Authenticate

2 username & Password Authentication i= Smart Card authentication
Usemname 56063401706 Login with Smartcard
Password o ‘I Smartcard FAQs

Forgot your password?

Create new account

Cancel

® 2020 Government of Qatar
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Step 2: Dashboard

On successful NAS authentication, the Taxpayer’s dashboard screen appears.

The Taxpayer should now select the TIN for which a Contract Notification Declaration needs
to be submitted.

2
Dhareeba &) e {!:-

Login As:

TIN: 100063

TIN: 5000035725

TIN: 5000035741

aparsh-/4

TIN: 5000035774

TIN: 5000035832
Sparsh

TIN: 5000036293

TIN: 5000036855

Register other Taxpayer

Dhareeba

Return/Statement

E} Payments/Refunds

® Name: Sparsh
® “”“ ®TIN: 5000035832

E& Declarations

EJ Requests

o|dlmlo o

£l Reporis

My Notifications

7

Manage Taxpayer
Representative

My Certificates

My Profile

Manage Employees

BT Taxpayer Services
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A taxpayer should click on Declarations tab. After that taxpayer should click on Contract
Declaration tile.

I Name: Sparsh = \ ]
it it ®‘”‘| @ T e ‘ S0 || 3 | ® o

Return/Statement £# Payments/Refunds ES Requests Ez Declarations il Reports 7 Taxpayer Services

Declarations

Contract Declaration Natification for Receipt of Notification on the CBC Submission of Master
Excisable Goods reparting entity File/ Local File

Voluntary Disclosure Damaged/Lost Excisable
Goods

£ Create @& View #F Create @ View

A taxpayer will click on View Contract to see the status of submitted Contract Declarations.

A taxpayer will click on Create Contract link to create the Contract Declaration.

LTy,

P —1a > | Name: a5 al
p PR
Dhareeba ® e ‘ ® TIN: 5000034249 @ ‘ (%TI ‘ ©

Contract Declarations

Reference # Date Of Request Type of Request Tax Type Status

400000000115 25/06/2020 Contiact Nafification WHTC Created B
Declaration

400000000116 25/06/2020 Contract Notification WHTC Created B
Declaration

) Contract Notification
4 01 0/06/; P,
400000000117 30/06/2020 conee WHTC arked Z x B
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Step 3: Instructions

On selecting the Create Contract link, an Instruction page will appear with general
information and warnings.

A taxpayer should read the information about the Instructions Page.
A taxpayer should select the appropriate option:

e Goods and Service Receiver (Payer)
e Goods and Service Provider (Payee)

Post selecting the appropriate option it should click on

a4 o Name: Divya Choudh |
® r ya Choudhary A | N
Dhareeba ® e ‘ @ TIN: 5000043745 @ | éD o

Instructions

These instructions need to be read and understood before starting the Contract Notification

* Ensure to provide accurate information

* The information you provide in this notification will be kept strictly confidential
* ltis an offence to provide false and misleading information to GTA

Are you declaring as a

QO Goods & Services Receiver|Payer)

QO Goods & Services Provider(Payee)

e
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3.3 Steps common to Unregistered Taxpayer and Registered Taxpayer

Step 1: Contract Details

Payer/Payee should fill the details of the Contract. Payer or Payee will be able to add only
one Contract per application.

If the Payer or Payee selects Open Contract, the Contract end date will be optional.

If the Contract is related to an existing Contract, Details of Linking Contract with a list of
existing Contracts will be available for selection.

Dhareeba @g_;c‘ @Nams, IYELLOW 2 | AN

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDER(PAYEE)

o Taxpayer Information o Contract Details o Party Details o Additional Information o Summary o Declaration

Contract Details

Contract Reference Number= Contract Subject Matter* Contract Currency*
20203032220 @ o Goods Declaration United States Dollar v
Is this Contract related to an existing Contract?+* Contract Value[QAR]* Signing Date* @
QO Yes O No 44003 08/05/2020 |
Details of Linking Contract* Contract Start Date*  Contract End Date

30/06/2020 =] 28/07/2020 | |:| Open Contract

Save as Drant

The Payer/ Payee should upload attachment for Contract Reference number and click on
Continue button.

Contract Reference Number

1.File size should be less than SMB

2. Choose only file with extension: DOC / DOCX / PDF / JPG / PNG /
XLS / XLSX

Attachments (1)

download jpg

Upload successful

Taxpayer Contract Declaration 4
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Payer/Payee should enter the details for the Contract.

Dhareeba

o Party Details

o Taxpayer Information

o Contract Details

Contract Details
Short description of the substantive conditions of Contract*

Short description of the substantive conditions of Contract

Description of special formalities requested for the conclusion of the
contract*

Description of special formalities requested for the cenclusion of the cont...
Short description of the rights stipulated to the third party*

Short description of the rights stipulated to the third party
Scope of work and service*

Scope of work and service

® cue ‘ @ Name: IYELLOW £ ‘ gﬂ ‘ (b

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDER(PAYEE)

o Additional Information o Summary o Declaration

Short description of effects of the contract*
Short description of effects of the contract
Short description of notifying party obligation*

Short description of notifying party obligation

Contract quantity [if any)
12345678901234567890123456789012345678901234567890123456789012.
Short description of the payment and advance payment modalities *

Short description of the payment and advance payment modalities

Step 2: Party Details

Payer/Payee should select “Party Details” button to add other party details. Payer/Payee can

add more than one party details.

Dhareeba

o Taxpayer Information
Party Details

o Contract Details

Contracting Agent
Name

Contracting Agent Address
type.

Please enter ID

& e ‘ ® Name: IVELLOW 7y ‘ 8'_]] ‘ 0}

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDER(PAYEE]

o Party Details

o Additional Information o Summary o Declaration

Short description of the

Wi contractor obligations

No data

© Add More
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Payer/Payee will click on Add more button to add the party details and click on Save Button.

) Name: Divya Choudhary _a |
® e ‘ @ TIN: 5000043745 ) g_ﬂ ©]

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDERI(PAYEE)

o Contract Details o Party Details o Additional Information o Summary e Declaration

ID Type* @ ID Number* @ Mobile Number* Phone Number

TIN in your Country v 5000028493 +| 974 || 55646913 + v
Contracting Agent Name* Email Address*

sagar chandane sagar.chandane(@invenio-solutions.com
Short description of the contractor obligations* Zone* Street* Building* Floor  Office#

Contract of Hotel Maintenance AMT 44778 Trident

PO Box  Postal Code City Country*
Qatar v

I o Save

Once payer/Payee click on save button, the Party Details are updated as under.

o B
Dhareeba & cue ‘ @ Name: IYELLOW 4y ‘ gﬂ ‘ Q)

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDER(PAYEE)

o Taxpayer Information o Contract Details o Party Details o Additional Information o Summary o Declaration
Party Details

Contracting Agent Contracting Agent Address Please enter 1D ID Number Short descrlpl}un pl the
Name type. contractor obligations
. . Qatar -
sagar 23 AMT jerabai Identification 26184000286 —nort description of the ¥ x R

wadia,nisarg,22,11,22,5005,doha. contractor obligations

Number

© Add More

_ e
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Step 3: Additional Information

The Payer/Payee should add Additional notes, where the Taxpayer wishes to provide any
additional information.

Attaching any supporting document is optional.

A taxpayer should now click on the ‘Continue’ button.

[ BT s Nami
Dhareeba @ @ e | @ T.?\ln ;u

CONTRACT DECLARATION - GOODS AND SERVICES RECEIVERIPAYER]

o Contract Details 0 Party Details ° Additional Information o Summary e Declaration

Additional Information
Attach any supporting Documents[If Anyl @ )

Additional Notes

working fine.

Step 4: Summary

The Summary page will display the details to be verified by the Payer/Payee.

——ja A
Dhareeba & cuc ‘ @ Name: IYELLOW 7y ‘ 8'-]] ‘ M

CONTRACT DECLARATION - GOODS AND SERVICES PROVIDER(PAYEE)

Taxpayer o . e ) ‘ .
Information o Contract Details o Party Details o Additional Information o Summary o Declaration

1.Taxpayer Information Edit
Please enter ID type. Establishment Card Mobile Number [+974)55646913

ID Number 43523200201 Phone Number (+974)55646913

Establishment Name Sagar Chadane Email Address sagarfdg.com

Address AMT jerbai,nisarg,22,11,33,440002,

doha,Qatar

L Y TS

—
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Dhareeba

person regarding tax
matters?

First Name

Last Name

First Name in Arabic
Position

Mobile Number

Are you the same contact

Neha

Khan

(#974)55646913

Please enter ID type.

ID Number

Last Name in Arabic

Issuing Country

Nationality

® e ‘ @ Name: IYELLOW 2 ‘ éﬂ ‘

Qatar Identification Number

26184000286

Qatar

Qatar

Continue »

Dhareeba

Mobile Number

Phone Number

Email Address

2.Contract Details

Contract Reference Number

Contract Subject Matter

Is this Contract related to an
existing Contract?

(+974)55646913

(+)

test3407@gmail.com

20203032220

Goods Declaration

No

Nationality

Issue Date

Expiry Date

Contract Currency

Contract Value

Signing Date

® e ‘ @ Name: IVELLOW 7 ‘ gﬂ ‘ 0

Qatar
31/12/2019

31/12/9999

Im
o

|

United States Dollar

44003

08/05/2020

Taxpayer Contract Declaration
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& e ‘ @ Name: IVELLOW £ ‘ é]:l ‘ 0}

Is this Contract related to an No Signing Date 08/05/2020
existing Contract?

Details of Linking Contract Contract Start Date 30/06/2020

Contract End Date 28/07/2020

Open Contract

Short description of the substantive conditions of Contract

Short description of the substantive conditions of Contract

Short description of effects of the contract

Short description of effects of the contract

Description of special formalities requested for the conclusion of the contract

Description of special formalities requested for the conclusion of the contract

5

Dhareeba @> e ‘ ® Name- lYELLOW @ ‘ gD ‘ @
Short description of notifying party obligation
Short description of notifying party obligation

Short description of the rights stipulated to the third party
Short description of the rights stipulated to the third party

Contract quantity (if any)
12345678901234567890123456789012345678901234567890123456789012345678901234567890

Scope of work and service

Scope of work and service

Short description of the payment and advance payment modalities

Short description of the payment and advance payment modalities

2 Partv Nataile Cis
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Dhareeba @ &) cuc ‘ @ Name: IYELLOW 7Y ‘ 8'_]] ‘ )

Short description of the payment and advance payment modalities

Short description of the payment and advance payment modalities

3.Party Details Edit
o Rstinaiioent Contracting Agent Address Please enter ID type. ID Number Shgrt d.escrlplmn ofithecontractoy
Name obligations
- AMT jerabai Qatar Identification . Short description of the contractor
sagar 23 wadia,nisarg,22,11,22,5005,doha,QA Number 26184000288 obligations

4.Additional Information Edit

Additional Notes additional

Attach any supporting Documents[If Any]

— Save as Draft m

Step 5: Declaration.

The Payer/Payee should verify all the auto-populated fields on the Declaration page.

To submit Contract Declaration Payer/Payee should mandatorily click the box “I agree with
the Terms and Conditions” and “I declare that the information provided in this form is true
and accurate”.

A taxpayer should click on the Submit button.

I Iy - Name: gpl Sl 1

kb @ @ e ‘ ®w—5uau:3~zw @ | gﬂ ‘ O
CONTRACT DECLARATION - GOODS AND SERVICES RECEIVER(PAYER]

o Contract Details 0 Party Details e Additional Information o Summary ° Declaration

Declaration

First Name Last Name Designation Date

sagar chandane Taxpayer 30/06/2020
Email Address Phone Number

sagarfdg.com N 974 55646913

| agree with theTerms and conditions

I Confirm that the information given in this form is true, complete and accurate

_m
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The Payer shall receive the Acknowledgement after successfully submitting the form.

A A = Name: &
Dhareeba & e ‘ ®rw-snﬁnns~m & | &rﬂ ‘ )

Declaration of Contract as a Payer is complete.

Your Application has been successfully submitted on 30/06/2020
Your application reference number is 400000000118

Kindly use your reference number to track your application’s status in the system and when contacting us.
This Netification confirms that we have received your application however this is not an approval nor a rejection of your application
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your registration
Your Request will be processed, and you will be notified with the result once it is accomplished

For any inquiry or assistance, please contact us on:
Within Qatar: 16565
Outside Qatar: +974 4406 9941
Write to us at support@gta.gov.qa or to learn more, visit www.gta.gov.qa

The Payee shall receive the Acknowledgement after successfully submitting the form.

&

L /
Dhareeba ) cue ‘ @ Name: IVELLOW 3 ‘ gﬂ ‘ 0

Declaration of Contract as a Payee is complete.

Your Application has been successfully submitted on 06/07/2020
Your application reference number is 400000000148
Kindly use your reference number to track your application’s status in the system and when contacting us
This Notification confirms that we have received your application however this is not an approval nor a rejection of your application.
Kindly note that the General Tax Authority reserves the right to request additional documents and details concerning your registration.
Your Request will be processed, and you will be notified with the result once it is accomplished

For any inquiry or assistance, please contact us on:
Within Qatar: 16565

Form: 400000000148

Write to us at supp 4
submitted successfully

it www.gta.gov.qa
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4. Annexure - Correspondence received by Taxpayer

4.1 Steps how Taxpayer can open and view Notifications on the portal

A taxpayer should log in to Taxpayer Portal and select ‘My Notifications’ tab from the Home
screen to view the Notifications.

e oy Name: Sparsh Rtk dhah
st ® ‘”‘| (@) T soobcaez B | &v || s | © O

Return/Statement E# Payments/Refunds ES Requests ER Declarations &l Reporis ES Taxpayer Services

My Notifications My Certificates My Profile Manage Employees

7

Manage Taxpayer
Representative

g"ﬂsign’nml g‘ Disengage

The Taxpayer should check and can download the Acknowledgement of Contract Declaration
and Late Declaration Penalty Invoice Letter (if received by taxpayer for late filing the
Contract Declaration)

Taxpayer Contract Declaration
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i - Name: Divya Choudhar
Dhareeba @ ® e | @ drgl Rk sl Y@ ‘ 8'—]] ‘ G
Contract Declartion -
Registrati Acknowledgement
i egistration
10/07/2020 100000012287 ¢ Letter - Registration General Informative L
Amendment
Amendment
Registration Approval -
10/07/2020 100000012287 g Registration General Informative L
Amendment
Amendment
1 Late Declaration L
10/07/2020 400000000157 Contract Declaration R Withholding Tax Informative >
Penalty Invoice Letter
i Acknowledgement of L
10/07/2020 400000000157 Contract Declaration ) Withholding Tax Informative >
Contract Declartion
; Acknowledgement of L
10/07/2020 400000000157 Contract Declaration . Withholding Tax Informative kX
Contract Declartion
; Acknowledgement of L
10/07/2020 400000000157 Contract Declaration Withholding Tax Informative A
Contract Declartion
; Late Declaration . . L
13/07/2020 400000000160 Contract Declaration ) Withholding Tax Informative EX
Penalty Invoice Letter
. Acknowledgement of . . L
13/07/2020 400000000160 Contract Declaration Withholding Tax Informative EX
Contract Declartion

4.2 Taxpayer will receive SMS, Email and PDF on Mobile, Email ID and Dashboard

The Taxpayer will receive the following Notifications :

SMS, Email and PDF on submission of Contract Declaration Request :

SMS, Email and PDF on delay in declaration of contract :

END OF DOCUMENT
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