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1 Purpose of this document 

 
The purpose of this document is to explain how the Taxpayer 

can submit of Application for Goods Transport (Multiple 

Movements request) & the Receipt of Suspended Excisable 

Goods.  

 

Further, Receipt of Suspended Excisable Goods process is 

an extension of Application for Goods Transport (Monthly) 

process. Hence, the same Reference Number will be used. 

 

In this process there are two types of process  

• Taxpayer (Sender) can submit request for (Multiple 
Movements). 

• Taxpayer (Receiver) can file Receipt Declaration for 
Excisable Goods. 
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2 Steps to submit Applications for Multiple 
Movements 

 

Step 1: Log in 
 

A taxpayer should Log-in through Dhareeba where a taxpayer 

is automatically directed to NAS (to know how to Sign-up 

please refer to the document: GTA_TAS_Self Registration on 

National Authentication System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the 

“Help” tab 
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Step 2: Dashboard 
 

After successful login, Taxpayer will be navigated to the 

below screen. Taxpayer should click on the TIN for which the 

application is to be submitted. 
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The Taxpayer will be navigated to the ‘Home’ tab on 

Dashboard.  

 

 

 

Taxpayer should click on "Excise Goods Transport (Open button)" 
tile under ‘Request’ tab and Click on "Create” button. 

 

 
 

 

 

 



 9 

Application for Goods Transport 

version 1.0 - 2020 

 

 

Step 3: Instructions 

 
Taxpayer will be navigated to "Instructions" screen where he 

needs to read all the instructions and should select Request 

type as “Multiple Movements”. Taxpayer should select from 

the dropdown option and click on Start Now. 

 

 
 

Step 4: Sender / Receiver Details  
 
Select all Mandatory details on “Sender/ Receiver Details” 
screen & click on “Continue” button. 
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Step 5: Summary 

 
In ‘Summary’ section, Taxpayer can view Summarized 

information of the form. The Taxpayer should verify the details 

and can select Edit button to go back to the earlier information 

and make changes wherever required.  
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Step 6: Declaration 
 

After clicking on "Continue" button, the Taxpayer will be 

navigated to "Declaration" screen where the details in all the 

fields will be pre-populated from National Authentication 

Section Sign-up.  

 

Taxpayer should tick the declaration checkbox. ‘Submit’ 

button will be displayed. Taxpayer should click on the ‘Submit’ 

button. 
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Step 7: Acknowledgment 
 

After clicking on "Submit" button, Taxpayer will be navigated 

to "Acknowledgement" screen where the application 

reference number is displayed 
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Steps how Taxpayer can open and view 

notifications on the portal 
 
 

Taxpayer should log in to Taxpayer Portal and needs to click 

on “View” button on “My Notifications” tile under the “Home” 

tab. 

 

 
 

 
 
 
 
 
 
 



 14 

Application for Goods Transport 

version 1.0 - 2020 

 

 

Taxpayer will receive SMS, Email, PDF on Mobile, 

Email ID, Dashboard 
 

SMS: Taxpayer will receive an SMS for Submission of Goods 

Transport request application. 

 

 

 

Email: Taxpayer will receive an Email for Submission of 

Goods Transport request application. 
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PDF: Taxpayer will receive a PDF on the Taxpayer 

Dashboard for submission of application. 
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SMS: Taxpayer will receive an SMS when the Goods 

Transport request application has been Approved. 

 

 
 

Email: Taxpayer will receive an Email when the Goods 

Transport request application has been Approved. 
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PDF: Taxpayer will receive a Notification for Approval of 

Goods Transport request application through PDF. 
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PDF: The Taxpayer should receive “Monthly Authorization 

Letter”. 
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3 Steps for Auto-Cancellation of Multiple 
Movements 

 

 

If any request is in draft mode, then the application will be 

cancelled automatically if the permitted time to submit the 

request expires. 

 

Step 1: Dashboard  
 

Taxpayer should click on ‘Requests’ tab. “Excise Goods 

Transport” Tile will be visible under Declaration. 
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Step 2: Instructions for Taxpayers 

 
The Taxpayer should read the Instructions for Taxpayers and 

then click on “Start Now” button to proceed.  

 

In case the Taxpayer clicks on Back button, this will navigate 

back to the Home Page. 
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Step 3: Sender/Receiver Details  
 

Edit the details on “Sender/ Receiver Details” screen and click 

on “Save as draft” button. 
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Taxpayer can check the Save as draft application status in 

the view option. 
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Application will be cancelled automatically if the permitted 

time to submit the requests expires. 
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Notifications Received by Taxpayer on Auto-

Cancellation 

 
Taxpayer should log in to Taxpayer Portal and select ‘My 

Notifications’ tab from the Home screen to view the 

notifications. 
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SMS: Taxpayer will receive an SMS when the Goods 

Transport request application has been Auto cancelled. 

 

 
 

Email: Taxpayer will receive an Email when the Goods 

Transport request application has been Auto cancelled. 
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PDF: Taxpayer will receive a PDF Notification for Auto 

cancellation of Goods Transport request application. 
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4 Steps to Cancel Receipt of Multiple Movements 
 

Step 1: Log in Screen 
 

A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please refer to 

the document: GTA_TAS_Self Registration on National Authentication 

System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the “Help” tab. 
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Step 2: Dashboard 
 

After successful login, Taxpayer will be navigated to the below screen. 

Taxpayer should click on the TIN for which the ‘Voluntary Disclosure’ 

application must be submitted. 

 

 
 

 

 

 
 



31 

Multiple Movements 

version 1.0 - 2020 

 

 

  

 

Click on "Excise Goods Transport (Open button)" tile under ‘Request’ 

tab, after navigates to the Taxpayer Dashboard. 
 

 
 
 

Click on "View” button.  
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Step 3: After clicking on View button, list of Applications will get open. After 
clicking on Cancel button application will get cancel. 
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5 Steps to file Receipt of Multiple Movements 
 

Step 1: Log in Screen  

 
A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please 

refer to the document: GTA_TAS_Self Registration on National 

Authentication System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the 

“Help” tab. 
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Step 2: Dashboard  

 
Click on "Notification for Receipt of Excisable Goods (View 

button)" tile under ‘Declaration’ tab, after navigates to the 

Taxpayer Dashboard. 

 

 

 
  

Click on "View” button. After clicking on View button, list of 

Applications will get open. Click on "Reference Number or Edit” 

button, Instruction page will get open. 
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Steps 3: Instructions for Taxpayers 

 
The Taxpayer should read the Instructions for Taxpayers and 

then click on “Start Now” button to proceed. 

  

In case the Taxpayer clicks on Back button, this will navigate 

back to the Home Page. 
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Step 4: Sender / Receiver Details  

 
Click on “Continue” button on “Sender/ Receiver Details” screen 

to proceed further. 
 

 
 

Step 5: Details of Goods 
 

Add details of Goods Manually or by using Download/ Upload 

functionality. 
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After filing all mandatory fields in the Excel, user can upload file. 
 

 
 
 

Adding details of Goods Manually by clicking on “Add More” 

button. 
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Taxpayer can select goods based on Goods Type or SKU Code. 

 

 
 

 

Once all the details filled by Taxpayer, click on “Continue” 

button. 
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Step 6: Summary 

 
After clicking on "Continue" button, Taxpayer will be navigated to 

"Summary" screen where he can edit and add his details by 

clicking on "Edit" button. 
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Step 7: Declaration 
 

After clicking on "Continue" button, the Taxpayer will be 

navigated to "Declaration" screen where the details in all the 

fields will be pre-populated from National Authentication Section 

Sign-up.  
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Step 8:  Acknowledgment 
 

After clicking on "Submit" button, Taxpayer will be navigated to 

"Acknowledgement" screen where the application reference 

number is displayed.  

 

 
 

Under “View” option Taxpayer can view status of applications. 
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Taxpayer Receives Notification after submission of 

Receipt Declaration 
 

When Taxpayer submit the application, the Taxpayer will receive 

Notifications (Email, SMS) from GTA.  The Taxpayer should log 

in to their respective dashboards to access the PDF. 
 

 

Notifications Received by Taxpayer on Submission 

of Receipt Declaration 

 
Taxpayer should log in to Taxpayer Portal and select ‘My 

Notifications’ tab from the Home screen to view the notifications. 
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Taxpayer will receive an SMS, Email and PDF for Submission of 

Goods Transport request application 
 

Taxpayer will receive an SMS, Email and PDF Email for 

Reminder for Receipt Declaration. 
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6 Steps to Amend Receipt of Multiple 
Movements 

 

Step 1: Log in Screen  

 
A taxpayer should Log-in through Dhareeba where a taxpayer is 

automatically directed to NAS (to know how to Sign-up please 

refer to the document: GTA_TAS_Self Registration on National 

Authentication System).  

 

NOTE: “FAQ” and “Taxpayer Guide” are available under the 

“Help” tab. 
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Step 2: Dashboard 
 

Click on "Notification for Receipt of Excisable Goods (View 

button)" tile under ‘Declaration’ tab, after navigates to the 

Taxpayer Dashboard. Click on "View” button. 
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Step 4: Instructions for Taxpayers 

 
After clicking on "Reference Number or Edit" button, Taxpayer 

will be navigated to "Instructions" screen where he needs to read 

all the instructions before clicking on "Start Now" button. 

 

 
 
 

Step 5: Sender / Receiver Details  
 

Click on “Continue” button on “Sender/ Receiver Details” screen 

to proceed further. 
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Step 6: Details of Goods 
 

Amend details of Goods Manually or by using Download/ Upload 

functionality. 
 

 
 

Taxpayer can search for goods via Goods Type or SKU Code. 
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Step 7: Summary 
 

After clicking on "Continue" button, Taxpayer will be navigated to 

"Summary" screen where he can edit and add his details by 

clicking on "Edit" button. 
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Step 8: Declaration 
 

After clicking on "Continue" button, Taxpayer will be navigated to 

"Declaration" screen. Taxpayer needs to select the checkbox to 

enable the "Submit" button. 
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Step 9: Acknowledgment 

 
After clicking on "Submit" button, Taxpayer will be navigated to 

"Acknowledgement" screen where the application reference 

number is displayed.  
 

 
 

 

Status of Excisable Goods-Multiple moments form 
 

Under “View” option Taxpayer can view status of applications. 

 

- End of Document - 


